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1. Giéi thigu
Trong quan 1y thu vién truyén théng thi viéc quan trong nhat Ia té chuc kho tu
liéu cuia minh mat cach c6 khoa hoc dé c6 thé quan Iy mot cach co hiéu qua. Trong
thu vién sb ciing vay ban ciing phai té chirc Kho tu liéu s6 cua minh dé quan ly mot
cach d& dang. Diéu nay dé lam duoc khdng phai don gian chinh vi vy chung t6i dua
ra module quan tri Kho tu liéu sé gilp ban té chirc thu muc, tai liéu sé trén may cha
(Kho tu lidu s6) mot cach dé dang hon. Ngudi sir dung c6 thé dé dang upload cac tép
tin tir may Client (may tram) 1én Server (may chz) mot cach truc quan théng qua giao
dién vai khung man hinh Client va Server hién thi song song. Bén canh dé, module
con hd trg cac chire ning khac nhu: tao mai tép html, mg qua trinh duyét web, tao
anh dai dién... gitip cho viéc quan ly dé dang va hiéu qua hon. Kho tu liéu s6 1a noi
Iuu trit cAc tép tin tai lidu cling nhu cac tép tin can thiét chia sé trong hé thong nhur
anh dai dién, anh ban doc, cac tép tin ciu hinh hoic dir liéu khac...
2. Quan 1y thw muc Kho tw liéu s6
< Y nghia
KIPOS cho phép thu vién c6 thé t chizc quan 1y thu muc trén Kho tu liéu s6 (may
chii). Tao 1ap cac bo suu tap sb theo cac cap do khac nhau tiy vao dic thi riéng cua
ting thu vién dé to chirc thu muc theo cac cip do khac nhau (theo khoa, phan loai,
nam...). Giap thu vién nam duoc tong quan tai liéu trong thu vién minh va quan Iy
hiéu qua.
% Cac chirc nang chinh
- Thém mé1 Thu muc
- Stra Thu muc
- X6a Thu muc
2.1 Thém méi thw muc
= Y nghia:
- Nham tao cac thu muc luu trit tai lidu trén hé théng may chu. Can bd thu vién
chu dong linh hoat, thao tac trong viéc tao cac thu muc dé quan Iy hiéu qua.

= Cdc buoc thuc hién:
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Budc 1: Bang nhap vao KIPOSClient

Budc 2: Trén giao dién chinh cia KIPOS xuit hién bao gém thanh trinh don
(menu bar) va thanh cdng cu (tool bar). Ngudi dung truy nhap vao chic nang Quan
1y Kho tu liéu sé théng qua cac cong cu nay:

Tai trinh don (menu bar): ngudi ding chon Hé théng => Quan 1y Kho tu liéu sb

s

hodc Tai thanh cong cu (tool bar): ngudi ding chon biéu tuong L=

a2 KIPOSClient [khangtk] [Thu Vién Dai Hoc Nha Trang]

Héthéng | Timkiém Luuthéng Bandoc Bdsung Anphdm dinhky Céngcu  Tra gilp

{3 Ding xuatikhangtk) nor I N0 ome | | # ./ w o R RO 1 MB e
Mgén ngif »
1 Biéu ghi nhat quan 3
Biéu ghi mé ta »
Biéu ghi tai liéu 56 »

Déng biéu ghi
Luu biéu ghi ra...

Luu vao co sa dif ligu

Mhap khdu hé sa ban doc
Nh&p khau siéu dif lieu mé ta

MNhap khdu siéu dif liéu tai ligu s&

Xuat khau siéu dir liéu

Quan Iy kho tu lidu 58

Thoat
. - A ~ \ A A
Giao di¢n truy cap vao Kho tur liéu So
o Quén by kho tu lidu 56 - a *
DA\TLDAOTAD [T chuyen i
=-.| TLDAOTAD Tén s |lfrospara: o | Ten C5 Leasi  Cipnh
”1—:’!‘-'“'3““"" 2018 : GamMangh... Filefol  29/031..
- ~
g"" “':""1”"“:“ K'P:’ns'ﬁf“ congnghes. . Filefol 291031,
D°”‘°—T :gh_D“_L oy 3 CoSoTinhT... Filefol 29003
emo_ | aj iLhe
- inhdi File fol Jrei)
Demo_TLS DaPhuongTien E_‘a:m: die Ffle {ol 29.03.
KIROS_DaoTaoF! DeTaiNCKH inhiehocd flefol 26031
MauBienBanMghi GiaoTrinh KinhTeLuong File fol 2003
PDFViewer_ToolC Sach QuanTnBan... File fol 2003/,
Slide SachHanNom TienTeMga... File fol 20030,
+ TapChiLuatHoc 3 SachThamKhao
SachThamKhaol
SachTiengAnh 2
SachTiengMga
SachTiengViet
TaiLieuSo_NTT
TapChi
TapChiLuatHoc
TapChiTiengAnh
TapChiTiengViet
TEST
i 2| % Test TanChi g
. TapChiluatHoc 21/05/2018 SachThamKhao 29/03/2018

Giao dién qudn 1y Kho tw liéu sé
Trong do:
- Khung man hinh thé nhdt (1): nam phia bén trai cua ctra s6 quan 1y Kho tu
2
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lieu s gitp ban quan ly cac dit liéu trén may tinh (may trgm) ma ban dang sir dung.
Khung quan Iy nay cung cép ddy du cac tinh ning co ban caa Windows (tao méi thu
Muc, sao chép, xo4, doi tén thu muc,...)

- Khung man hinh th# hai (2): nam phia bén phai cua ctra sé6 quan 1y Kho tu
liéu sé giGp ban quan 1y cac tu liéu di duoc sé hoa trén may chu. Khung man hinh
quan 1y nay ciing cung cip cac tinh ning co ban cia Windows va cung cap mot sb
tinh nidng phuc vy hiéu qua cho viéc quan Iy, xu ly cac tai liéu sé mot cach hiéu qua.

1. Trén giao dién khung man hinh Quan 1y Kho tu liu s kich chon
KIPOSDATAL (chira cac thu muc can quan ly). Kich chon thu muc gbc, sau d6 bén
giao dién thu muc con kich chudt phai ra ving trdng, hién thi trinh don kich chon

Tao thw muc méi.

KIPOSDATA1 v | Ten T8 Loal Tap nh

el |KIF'OSDATA‘I |

Thur muc géc % Taomditép Heml
| (TMcha)

Tao thu muc mai

Giao dién tao moi thu muc
2. Thu muc méi s& duoc tao ra va c6 tén mic dinh ban dau 1a New Folder. Ban

kich phai chudt chon Poi tén hoic kich dup chudt dé sira lai tén thu muc.
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KIPOSDATA1 w| | Tén C& Loai Capnh..

AnhBiaSach Filefol.. 25/05/..

=L KIPOSDATAT BaoCaoNC... Filefol. 0511/

’;::i':fNE'EEH DaPhuongT... Filefol.. 30/09/..

DaPhucngTien Khoaluan File fol... 05M11/..

KhoslLuan KyreuHoiTh... Filefol.. 0511/

KyYeuHoiThaoHoiNghi Luanin File fol... 16M10/...

LuanAn LuanVan File fol...  15/08/...

Luan¥an —bm—au-hl_ 16/101...

New Folder SachDienTy UL SONEN 20/05....

SachDienTu SachGizoTr /% Xéa 05M111...

SachGiaoTrinh SachTham.| [z Sac chép 14111...
SachThamKhao [i= Thudc tinh

> LUU Y:

- C6 thé c6 nhiéu KIPOSDATA 1,2, 3... tuy vao khéi lugng CSDL cua thu vién.

- Khi tao ma1 thu muc phai chon thu muc géc trudc.

- Tén thu muc dung theo quy tic: Viét lién khong dau, khong khoang cach, khong
ky tu dac bi¢t va viét hoa tit ca cac chir cai dau tién (co thé st dung diu gach dudi
“ » @& ngan cach cac thanh to).

VD: KIPOSDATA1/SachThamKhao/

2.2 Stra thw muc

= Y nghia:

- Trong truong hop tén thu muyc bi sai can chinh stra théng tin, hd tro nguoi
dung dé dang thao tac chinh sira cip nhat thong tin méi.

= Cdc buoc thuc hién:

Budc 1: Bang nhap vao KIPOSClient

Budc 2: Trén giao dién phan mém kich chon Hé thang, kich chon Quan ly Kho
[

tw liéu s6. Hoic kich chon biéu tuong 51 trén thanh cong cu. Hién thi giao dién

Quan 1y Kho tu liéu sd.
Budc 3: Tai giao dién Quan Iy Kho tw liéu s6. Ban mudn sira 01 thu muc bat ky

kich chudt phai vao thu muc d6 hién thi trinh don méi, kich chon Déi tén.
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KIPOSDATAT Ten Co  Loal ap nh
AnhBia Filefol 23003/
E K'PEShE;%TM CHV File fol ~ 20/03/..
' crw @ DaPhuongTien Filefol ~ 21/05/..
) DeTaiNCKH Filefol 23103/

DaPhuocngTien File fol 12106/
DeTaiNCKH BT Dditen reto B
GiacTrinh Sach File fol 29103/

aclnn 5 x )(o’a . ) )
Sach achHan ol . File fol 20003)...
SachHanNom SachTha| = 320 chép Filefol  29/03/..
SachThamKhao SachTha|li-  Thuéctinh File fol 20/03...
SachThamKhaol SachTiengAnh File fol 20003/
SachTiengfnh SachTiengMga File fol 23034
SachTiengMga SachTiengViet File fol 29003/
SachTiengViet TaiLieuSo_NTT File fol 28103/
TailieuSo_NTT TapChi Filefol 23003/
TapChi TapChilLuatHoc File fol 29/03/...
TapChilLuatHoc TapChiTiengAnh File fol 290034
TapChiTiengAnh TapChiTiengViet Filefol  29/03/...
TapChiTiengViet TEST Filefol ~ 22i05/..
IESTT . Test_TapChi Filefol  20/03/..

=44 = |

Giao dién swa thuw muc
Budc 4: Nhap thong tin méi va cap nhat.

Budc 5: Ngoai ra, khi kich chudt phai vao thu muc hién thi trinh don gom cac

thong tin:
=l Paitén
75 Xoa
|i'|-__- Sao chép
[;= Thuéctinh

- Poi tén: Cho phép thao tac d6i tén thu muc

- Xoba: Thao tac x6a thu muc

- Sao chép: Sao chép thu muc. KIPOS s€ Iuu thong tin thu muc ma ngudi dung
sao chép trong bd dém.

- Thugc tinh: Pé xem thong tin chi tiét thu muc ban tré chudt vao thu muc
mudn xem thudc tinh réi chon chic niang Thude tinh. Cira s6 chita cac dic tinh cia
teép tin/ thu muc s€ xuét hién. Sau khi xem xong chon OK dé thoat.

> LUUY:

- Viéc sira tén thu muc chi nén thuwc hién khi chua cé doi twong $6 nao dwoc anh
xa dén cdc thu muc ciia tép tin.

- Khi déi twong s6 da dwoc anh xa dén cdc thu muc ciia tép tin, viéc swa tén thu

muc sé€ lam anh huong dén cdc doi twong so da dwoc bién tap, dwong dan cua tép tin

5
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bi thay doi anh hieong dén két qua hién thi trinh dién cia doi twong so.

2.3 X6a thu muc

= Ynghia:

- Trong truong hop thu muc bi tao sai dia chi, nham lan,... ph?m mém hd tro cho

phép xo6a thu muyc.

» Cdc buoc thuc hién:

Budc 1: Bang nhap vao KIPOSClient
Budc 2: Trén giao dién phan mém kich chon Hé théng = Quan 1y Kho tw liéu

s0. Hién thi giao dién mai.

Tai giao dién Quan ly Kho tur li¢u s6. Ban mudn x6a 01 thu muc bat ky kich

chudt phai vao thu muc do hién thi trinh don méi, kich chon Xda.

- Filefol  29/03/..
- | KIPOSDATA1 D Boitén = J
3 . Filefol  29/03..
""" ’;LT'E' Darlfs_ Xoa Filefol  21/05/.
, DeT &= Sac chép Filefol  28/03/..
----- DaPhuongTien ) L )
_____ DeTaiNCKH Gia¢|i-  Thudctinh File fol 12/061...
i GTTest Filefol  18/07!..
----- GiacTrinh
_____ GTTest Sach Filefol  29/03/..
_____ Sach SachHanMNom File fol 29/03/...
..... SachHanMNom SachThamKhao File fol 29/03/...
..... SachThamKhao SachThamKhao1 File fol 29/03/...
..... SachThamKhaol SachTienghnh File fol 29/03/...
----- SachTienghnh SachTiengMga File fol 29/03/...
----- SachTiengNaa SachTiengViet File fol 29/03/...
----- SachTiengVist TaiLieuSa_NTT Filefol  29/03/..
----- TaiLieuSo_NTT TapChi Filefol  29/03/..
----- TapChi TapChiLuatHoc Filefol  29/03/..
""" TapChiluatHoz TapChiTiengAnh Filefol  29/03/..
""" TapChiTiengAnh TapChiTiengViet Filefol ~ 29/03/..
""" TapChiTiengViet TEST Filefol  22/05/_
..... TEST

Giao dién xoa thuw muc
Hé théng dua ra cau hoi xac nhan néu déng y x6a kich chon Yes hodac No dé tur

choi.
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Delete confirmation

o Are you sure you want to delete AnhEia

Giao dién cau hoi xac nhan

> LUU Y:

- H¢ thong khdng cho phép xéa thu muc goc khi trong né van con chiva thu muc
con (hodc file). Pé x6a thw muc goc can phdi xéa hét thi muc con (hodc file) trong
no.

- Viéc xoa thu muc hay tép tin cua doi tuwong s6 da dwoc bién tdp sé anh huong
dén doi twong s6 dé do vdy ngueoi ding can than trong trong cdc thao tdc xoa.

3. Tai tép tin 1én Kho tu liéu so

< Y nghia

Nham quan ly hiéu qua tai liéu s6 trén ca 2 giao dién trén may chi va may tram
hd tro trong qué trinh bién tap tai liéu s6. KIPOS cho phép can bo thu vién d& dang
tai tép tin véi nhiéu dinh dang khéac nhau Ién may chu. Gilp cén b thu vién cha dong
trong viéc quan 1y thu muc va bién tap tai liéu sé.

¢ Cac budc thuc hién:

Trudce khi tai tép tin 1én Kho tu li¢u sb can thue hién cac bude sau:

o Buwdc 1: Té chirc thw muc trén mdy tram:

- Tuy vao dac thu tai li¢u thuc té cla tung thu vién, can b thu vién can théng
nhat dé dua ra cach t6 chirc thu muc phu hop trén may tram. C6 thé t6 chire theo: Bo
suu tap, thoi gian, khoa, chuyén nganh, hay phéan loai... Tuy thudc vao sé lugng va
dic diém dé t6 chirc thu muc hop 1y. (Xem lai muc 2.1.1 dé t6 chire thu muc twong
t)

o Bwdc 2: Xur ly tép tin

Cit file PDF thanh dinh dang anh bang céng cu PDF-Viewer

- Tao thu muc 14 tén tai liéu: Trong d6 luu file PDF va toan b anh s cit.

HG tro ky thudt: Céng ty CP Phan mém Quan Iy Hién Pai, Tel: 04.2210.7136
Website: www.hiendai.com.vn; email: support@hiendai.com.vn




HIENDAI

- Mo file PDF bang phan mém PDF-Viewer

- Chon File & Export - Export to Image...

- Chon dinh dang anh: JPEG

- Noi luu trir 1a thu muyc tén tai liéu da tao, chon do phan giai va do rong hop 1y
(trong khoang dudi 150) > Export

- Dai tén file PDF dé chuyén file nay xuéng cudi thu muyc (c6 thé rename thém
chit z phia dau tén dé luu file PDF xudng cudi)

> LUU Y: Khi xt Iy tai liéu da phuong tién di kém véi file toan van (PDF) thi
can doi tén file audio/video dé dung trude file PDF (c6 thé rename thém chit v phia
dau tén file)

Sau khi xu ly tép tin tai liéu sé sé luwu vdo trong cdc thir muc dé dwoc tao & may

tram.

o Buwdc 3: Té chikc tép tin trén Kho tw ligu so:

Tuong tu nhu t6 chirc thu muc trén may tram can bd thu vién co thé t6 chirc thu

muc khoa hoc theo s6 lugng va dac thu tai liéu thu vién.

Trén giao dién phan mém kich chon Hé théng-> chon Quan ly Kho tw li¢u sd
> KIPOSDATAL. Sau d6 t6 chirc kho trong thu muc KIPOSDATAL.

KIPOSDATAT vl Ten T5 Toal  Cipnh
BacVaDemlLot File fol 28/03...
E-L i KIPOSDATAT * ||| BanTinThuVienThang® Filefol  29/03/.
""" AnhBia CacPhuongPhapNghienCuuThucVat Filefol  20/03/..
g:;humgﬂen GiaoTrinhBenhHocTreEm Filefol ~ 20/03I..
_____ DeTaiNCKH GiaoTrinhKyManaTuVanPhaplLuat File fal 29003/
o | GiaoTrinh KiemMghiemDuocPham File fol 28/03/...
_____ GTTest KyThuatCongTrinhTrongCongMNgheHoa File fol 28/03/...
_____ Sach KyThuatDien File fol 29030,
_____ SachHanMom KyThuatVeSinhAnToanLaolong File fol 20/03/...
..... SachThamkKhao Mew Folder File fol 12/06/...
..... SachThamKhao1 Tai Lieu So File fol 28/03/...
----- SachTienghnh TapTucVaMghiLeDangHuong File fol 29030
----- SachTiengMga ThepCuaToiTheDay File fal 290031
----- SachTiengViet = gt lich su quan su.pdf 23125 Chrom... 1307/
----- TailieuSo_MNTT
----- TapChi
----- TapChiLuatHoc
----- TapChiTienghnh
----- TapChiTiengViet
Lo | TEeT ad
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Giao dién t6 chirc thu muc trén Kho twr lidu s6
o Buwédc 4: Tii tai ligu tiv mdy tram lén Kho tw liéu so

1. Pang nhap KIPOSClient

- Trén giao dién kich chon Hé théng, chon Quan Iy Kho tw liéu s6. Giao dién
Quan 1y Kho tu liéu s hién thi.

2. Trén giao dién Kho tu liéu sb, khung man hinh bén trai mic dinh khung cia
s6 s& hién thi 6 C trong may tinh ctia ban. Tuy nhién muén ma bat ky 6 dia nao trong
may cua ban, ban chon ndt Chuyén téi Cira s6 cho phép ban chon 6 dia/ thu muc can

mo Xuét hién.

85l Quan by kho tu liéu s& - m] x
[ca \I Chuyén t6i I
®-| | Local Disk (C:} Tén o C& Loai Capnh
File fol 29/03/...
hang8 File fol 29/03/.
NghienCuuThucVat File fol 29/03/...
ppcTreEm File fol 29/03/...
~ [ This pC *| pTuvanPhapLuat Filefol  20/03/
B 3D Objects bePham Filefol ~ 20/03..
[ Desktop hTrongCongNgheHoa Filefol 2003/
= Documents File fol 2903/
; Downloads 'ToanLaoDong File fol 29/03/...
D Music Filefol ~ 12/06/
=] Pictures File fol 29/03/...
B Videos DangHuong File fol 29/03/...
% Local Disk (3 o Per Filefol ~ 29/03/
.pdf 23125 Chrom... 13/01/.
Make New Folder Cancel

TapCRILUAIHGE
TapChiTiengAnh
TapChiTieng\Viet
TEST

GiaoTrinh 12/06/2018

Giao dién quan Iy Kho tw liéu s6

Ctra 56 nay hién thi tat ca cac 6 dia/thu muc trong may tinh caa ban. Lva chon 6
dia hodc thu muc d6 roi chon OK 6 dia hodc thu muc d6 s& duoc hién thi trén khung
hién thi thu muc caa ban. Néu khéng muén lua chon nira ban chon Cancel dé huy bo.
Mt khac, KIPOS cung cép tinh ning nhu Windows gitp ban ciing c6 thé st dung
mot cach dé dang nhu dang dung céc tién ich cia Windows. Sau khi lya chon duoc 6
dia va thu muc can mo, khung man hinh nay hién thi nhu sau:

1. Chon vi tri thu muc géc luu tai liéu trén may tram, cac thu muyc/tép tin trong
né s& hién thi ra. Nguoi dung kich chon vao thu muc/tép tin can tai 1én Kho tu liéu

s6 => chudt phai Sao chép.

HG tro ky thudt: Céng ty CP Phan mém Quan Iy Hién Pai, Tel: 04.2210.7136
Website: www.hiendai.com.vn; email: support@hiendai.com.vn




HIENDAI

DA Chuygn tdi

----- HIENDAI || Tén Cé Loai Cap nh

""" EI?I?%%T;ATIJH BacVaDem Filefol  21/051.

""" Bw il £l 2R

----- KIPOSDOC CDE%-E Bai tén

""" KIPOSSALES Cog =l Chudn hoa sd cudi (trang)

----- KIPOSSITES g G_D, o

_____ LULTRU : iail 5 Xoa

..... Mancy IﬂKT'"FF_- Sao chep

----- QUITRIMH IﬂNF‘"”IE— Thuéc tinh i
..... 071_TaiLieuChuanBiDacTaa @SKTH—DDDS. 4291 KE FPDF File 21/08/.
..... CanThiPhuong |& SKTH-0008. 1147KE PDF File 21/08/..
----- Demo_MhapKhauBanDoc |& SKTH-0018. 2355 KB PDF File 21/08/.
----- Demo_TapChiDienTu || SKTH-0028. 2740KB PDF File 22/08/.
- Demo_TLS
----- KIPOS_DacTacPM
----- MauBienBanMghiemThuDa
----- POFViewer_ToolCatTrang
----- Slide
----- TapChiLuatHoc

----- Wistnam 8

< » < >

Giao dién sao chép trén may tram
2. Khung man hinh bén phai hién thi giao dién trén may chu chon dang vi tri thu

muc luu tai liéu sau d6 kich chudt phai Dan.

KIPOSDATAT w | | Tén C& ' Loai Cap nh
1 BacVaDemlLot File fol 29/03/...
B-L1 KIPOSDATA1 “ || [ BanTinThuVienThana Filefol  29/03/...
""" AnhBiz CacPhuongPhapNghienCuuThucVat Filefol 20003
.... cHY ) GiacTrinhBenhHocTreEm File fol 29103
- | DaPhuengTien . . )
_____ DeTaiNCKH GiaoTrinhKyMangTuVanPhaplLuat File fol 29103/
B KiemMghiemDuocPham File fol 29103/
..... GTTest KyThuatCongTrinhTrengCengMgheHea File fol 29i03/...
_____ Sach KyThuatDien File fol 29103/
,,,,, SachHanMNom KyThuatVeSinhAnToanlLaocDong File fol 29103/
..... SachThamKhao New Folder File fol 12/06/...
..... SachThamKhaol \ TailieuSo File fol 29/03/...
----- SachTienghnh TapTucWaMghiLeDangHuaong File fol 29/03/...
----- SachTiengMNga epCuaToiTheDay File fol 29103/...
----- SachTiengViet |= gt su quan su.pdf 23125 Chrom.. 13107/,
----- TaiLieuSo_NTT -
----- TapChi _| Dan
----- TapChilLuatHoc | Tao thu muc mdi
----- TapChiTiengAnh %, Tao méitép Html
----- TapChiTiengViet
..... TEST R

Giao dién trén mady chu
Heé thong tu dong day tép tin da chon 1én may chu va két thic.
> LUU Y:
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- Quy tic dat tén thu muc/tép tin: viét lién khong ddu, khong khoang cach,
khong ky tu dac biét, viét hoa chit dau tién ctia mdi tir.

- MGdi khung man hinh c6 02 khung nho hon: khung bén trai chira cic thu muc
cha, kich vao thu muc cha s& hién thi chi tiét cac thu muc con tai khung bén phai.

- Khi sao chép nguodi dung luu 1y sao chép ca thu muc tén sach. Thao tac sao
chép va dan dugc thyc hién & giao dién hién thi chi tiét & ca may tram va may chu.

4. Tai tép tin vé may tram

< Y nghia

Tai tép tin vé may tram gidp can bo quan ly hiéu qua céc tép tin tai liéu so trong
qua trinh bién tap tai liéu s6. Giao dién hai khung man hinh song song gitp nguoi
ding dé dang quan Iy chuyén giao dix liéu gitra may chii va may tram.

¢ Cac budc thuc hién:

Budc 1: Bang nhap KIPOSClient

Budc 2: Trén giao dién phan mém vao Hé théng, kich chon Quan Iy Kho tw liéu
s6. Hién thi giao dién 02 khung man hinh may tram va may cha. Chon
KIPOSDATAL trén may chua va chon diing vao thu muc chua tép tin can sao chép

kich chon chuot phai Sao chép.

KIPOSDATAT | | Tén C& Loai Cap nh
AnhBia File fol 29/03/...
E-L ] KIPOSDATAY I ~ CHY Filefol 29031
_____ EHV““ DaPhuongTien File fol 21/05/...
- DuPhuongTicn DeTaiNCKH File fol 29/03/...
DeTaiNCKH GiacTrinh File fol 12/061/...
+ GiaoTrinh GTTest File fol 181071
_____ GTTest Sach File fal 29/03/...
..... Sach SachHanMom File fol 29903/...
..... SachHanMom | =I DG tén File fol 29903/
..... SachThamKhao SachThar - i File fol 29003/
..... SachThamKhaol SachTien 7o Xoa File fol 28103/...
----- SachTiengAnh SachTmnlﬁl Sao chep File fol 29i03/...
----- SachTiengMaga SachTien| [:— Thudc tinh File fol 29903/
----- SachTiengViet TaiLieuSoc_NTT File fol 29003/
----- TailieuSo_NTT TapChi File fol 29/03/...
----- TapChi TapChiLuatHoc File fol 29/03/...
----- TapChilLuatHoc TapChiTienghnh Filefol  29/03/...
""" TapChiTiengAnh TapChiTiengViet Filefol  29/03/..
""" TapChiTiengViet TEST Filefol  22/05/..

- v

Giao dién khung man hinh may chu
Budgc 3:Chuyén sang giao dién may tram bang cach kich chon Chuyén téi roi
chon dung vi tri can luu tai liéu kich chuot phai Dan. Hé thdng day tép tin di chon
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H0 tro kj thudt: Céng ty CP Phan mém Qudn ly Hién Pai, Tel: 04.2210.7136
Website: www.hiendai.com.vn; email: support@hiendai.com.vn




va két thic.

HIENDAI

D\ || Chuyéntsi

B~ MNew Volume (D) Té&n C& Loai Cap nt
""" BAOCAQ 01_TaiLieu... Filefol  21/05/
ETJE?\J%SAT CLASS CanThiPhu F?Ie fol 2105

_____ HOSOTHAU Demo_MNha... Fflefol 2105/

_____ KINHDOANH Demo_Tap... File fol 21/05/

_____ KIPOSDOC Demo_TLS File fol 240054

_____ KIPOSSALES KIPOS_Dao... File fol 21105/

_____ KIPOSSITES MauBienBa... File fol 2105/

..... LUUTRL PDFViewer... File fol 21/05/

..... Nancy Slide File fol 2105/

----- CUITEINH TapChiLuat File fol 21/05/

-] | TLDAOTAQ I B3 Demo_Mau... 17KB  Micros... 1212/

----- Vietnam W5 Demo_Tao... 20KB Micros... 18/08/

----- WILU_TLS 8] HLU_TaCh... 41KB PNGFi 0512/

|&f| zCanThiPhu... 3008 KB PODF File 10/05/

[T} Dan
" Tao thu muc madi
£ >

Giao dién trén may tram

4
A

5. Phan quyén truy cip thu muc kho tw liéu sé

= Y nghia:

- Cho phép nguoi dung phan quyén truy cap dén timg thu muc ciia kho tu liéu
sb, cac quyén nhu: Xem, thém mai, stra, xda.

- C6 thé phan quyén theo timg vai trd hodc ting ngudi dung cu thé.

= Cac buoc thuc hién:

- Pé phan quyén cho cay thu muc kho tu li¢u $0, nguoi dung thuc hién cac bude
Sau.

Budc 1: Bang nhap vao trang quan tri KIPOSADMIN

Budc 2: Truy cap menu Hé théng, kich Phan quyeén, chuong trinh hién thj giao

dién Quan Iy déi trong an ninh nhu sau:
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Quan ly cac dai tugng an ninh

-~ Ung dung - -- Module -- - Tit khéa - Ung dung-Module-Ma cuc ¥
Ma déi
Tén d6i tuong Ung dung
10101 frmMarcEditor KIPOSClient  Cataloguing Trinh bién tdp MARC
. . Xudt khau siéu dir

2 0O 39 10105 frmExportMetadata KIPOSClient ' Cataloguing " &

ligu{Marc, Ead Mets)
. . 5 Nhap khdu dir ligu nhat

3 0 4 10106 frmimportAuthorityData KIPOSClient ~ Cataloguing N a

quan(Marc)
. ) . Nhap khau dif liéu mé

4 0O 4 10107 frmimportDescriptiveData KIPOSClient ' Cataloguing X &
ta(Marc Ead)

5 0 42 10109 frmDmd KIPOSClient = Cataloguing Théng tin dif liéu mo ta a
Cé in nhan ma vach da

6 O 43 10110 frmitemBarLabPrint KIPOSClient ' Cataloguing ong e man ma vach dad &
muc

7 0 4 10111 frmitem KIPOSClient = Cataloguing Bau muc a

8 0O 136 10112 frmPrintTemplateDesigner KIPOSClient ' Cataloguing Thigt k& mau in an &

admin

09.05.2016

admin  09.05.2016

admin  09.05.2016

admin  09.05.2016

admin  09.05.2016

admin  09.05.2016

admin  09.05.2016

admin  17.06.2016

Budc 3: Trén giao dién Quan 1y ddi twong anh ninh nguoi ding lya chon thng

- Ung dung: Lva chon WebFolder
Budc 4: Sau d6 kich Tim kiém, chuong trinh hién thi giao dién:

Quan ly céc d6i tugng an ninh

WebFaolder ---Module--- ¥ --Tirkhda---

1 0 1421 hetp://lib.uneti. eduvn/KIPOSDATAO/KIPOSSysWebFiles  KIPOSSysWebFiles WebFolder Cataloguing &
2 0 420 hitpy//lib.uneti eduwn/KIPOSDATAD/P. WebFolder Cataloguing &
3 0 1419 Inttpe/flib.uneti eduwvn/KIPOSDATAT KIPOSDATAT WebFolder Cataloguing &
Trinh bay: | 30

Sifa  Xda Ty giip

longtd  04.02.2020
longtd  04.02.2020
longtd  04.02.2020

Budc 5:

Trén giao dién nay, ngudi dung kich biéu tuong
dbi twong ciia KIPOSWebFiles, chuwong trinh hién thi giao dién:

Thiét |ap quyén cho déi tugng

Chi tiét quyén ctia bidu mau
M3 d&i tgng: hittp://lib.unetieduvn/KIPOSDATAO/KIPOSSysWebFiles
Tén ddi tugng: KIPOSSysWebFiles
Ung dyng: WebFalder
Module: Cataloguing
S
st Mgudi dung/Vai tré Xem | Thém S | Xod Ngudi sirta Mgy sira Nguai tao Ngiy tao
1 ADMINISTRATORS v v v v longd 04/02/2020 16:26 longtd 04/02/2020 16:26
Xem chi tigt Thém vai tré

cung dong véi

€ L]
Quay lai_Trg gidp

Lénh
Chon=

| Thim ngudi ding méi

Budéc 6: Trén giao dién ndy, nguoi dung lua chon phan quyén t

heo Vai tro hoac

Nguoi dung. Sau khi kich chon Thém vai tro/ Thém ngwdéi dung méi, chuong trinh

hién thi giao dién lya chon tirng vai trd hoic nguoi dung:
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Thém vai tro

CJADMINISTRATORS
OBDK
CJBIENMUC
[mle:icY)
Jcsan
ocsvT

O EVERYONE
OHVCH

O LUUTHONG
ONB
OPUBLIC
Osv

NSD:

Email:

Thém ngudi dung mdi

- Phan quyén cho nhém vai tro: Nguoi dung tich chon vao tén Vai trd sau d6 kich Chap

nhéan.

- Phan quyén cho nguoi dung: Ngudi dung tim kiém tén user can duoc phan quyén

bang NSD (ngudi st dung) hodc dia chi Email.

Budc 7: Sau khi phan quyén cho Vai tro/Ngudi dung thanh cong, mic dinh chi
c6 quyén XEM, dé bd sung thém cac quyén khac nhu: THEM, SUA, XOA ngudi

dung kich vao nut chon ¢ cing dong Vai tro/Nguoi dung => kich Sira.

Thiét 1ap quyén cho déi tugng

M3 d6i tugng:
Tén déi tugng:
Ung dung:
Module:

Mé th:

1 ADMINISTRATORS

Xem chi tiét

Chi tiét quyeén ctia biéu mau

]
Da phudng tién
DescriptiveRecordCollection

Cataloguing

s | bouttdomgrveiod | xam [ Thim | sin | nok | Nowtisin | Moty | Noctioe | Ngiywo | uoh |

v

€ (]
Quay lai Trg gidi

khangtk 16/12/2020 14:56 | _Chon~=
Thém vai trd | e @St dhéi
x Xba

Budc 8: Giao dién thiét 1ap quyén sé& hién thi nhu sau:
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Thiét lap quyén x
Ngudi dung/Vai tré: ADMINISTRATORS
Quyén: Xemf@ Thém{O sda0 XodO

- Nguoi dung chi can tich chon bb sung cac quyén khac nhu: THEM, SUA,
XOA.

Budc 9: Phan quyén xong ngudi ding nhan Chap nhan dé luu lai céc thiét lap,

B6 qua huy bo céc thiét 1ap va déng giao dién.
6. Goi y cach té chirc kho tai liéu sé

Mot sb cach td chire thu muc danh cho cac loai hinh tai liéu ma thu vién quan ly
nhu sau:

- Thi 01: Déi véi tai lidu thong thuong: sach, truyén, ban dd, tranh anh,... s& to
chtrc thu muc theo cac B9 suu tap (1). Trong ciac B suu tdp la thu muc cac
Khoa/Nganh dao tao (2) c6 tai liéu thudc Bo suu tap twong ing. Cudi ciing, ndi dung
bén trong thu muyc cac Khoa/Nganh la cac thu muc tén Tai liéu (3) tirng Khoa/Nganh
(tén sach, tén truyén, ...)

VD: D:/TaiLieuSo/CacBoSuuTap/TenCacKhoa/TaiLieuTungKhoa

= D:/TaiLieuSo/SachGiaoTrinh/KhoaQuanTriKinhDoanh/KinhTeHoc

- Thir 02: D6i véi tai liéu nodi sinh Luan an, Luan vin, Khoa luin, Dé tai nghién
ctru khoa hoc: Pau tién 1a cac B9 swu tap (1), trong cac Bo suu tip 1a thu muc cac
Khoa/Nganh dao tao (2), tiép dén 1a thu muc cac Nam (3) (ndm lam dé tai Ludn dn,
Ludn van, ...). Cubi cung, bén trong thu muc cdc Nam s€ 1a thu muc Tén dé tai cua
Luan an, Luan van, Khoa luin (4).

VD: D:/TaiLieuSo/CacBoSuuTap/TenCacKhoa/Nam/TenDeTai

= D:/TaiLieuSo/LuanAn_LuanVan/KhoaPhapLuatHanhChinh/Nam20
18/GiaiPhapNangCaoHieuQuaDichVuHanhChinhCong

> LUU Y: Néu 01 tac gia c6 nhiéu Dé tai nghién ctru khoa hoc thi c6 thé phan
cap thu muc sau hon. Trong thu myc Nim I tén Téc gia va cudi cing 1a thu muc
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tén Dé tai.
= D:/TaiLieuSo/DeTaiNghienCuuKhoaHoc/KhoaVanHoa/Nam2018/Tr
anTienKhang/BaoTonVaPhatHuyCacGiaTriVanHoaPhiVatThe

- Thie 03: Ddi véi tai liéu da phuong tién: 1 cac file video, file audio,... s& to
chirc thu muc theo B9 suu tap (1). Trong Bo suu tap la thu muc cdc Khoa/Nganh
(2). Bén trong thu muc cac Khoa/Nganh 13 cac thu muc tén Tai liéu (3). Bé quan ly
cé4c file chling ta s& phan thém 01 cap con 1a thu myc Tén file audio hoic file video
(4) nam trong thu muc tén Tai liéu.

VD: D:/TaiLieuSo/BoSuuTap/TenCacKhoa/TenTaiLieu/TenFileAudio hoac
TenFileVideo
= D:/TaiLieuSo/DaPhuongTien/TrungTamNgoaiNgu/25ChuyenDeNgu
PhapTiengAnh/AudioListen01

» LUU Y: Néu file audio/video c6 di kém véi tai liéu van ban thi trong thu muc
TenTaiLieu ching ta s€ c6 02 file 1a: file van ban va file audio/video.

- Thir 04: D6i voi tai lidu Tap chi (An pham dinh ky): chung ta cling sé& to chire
thu muc theo B9 swu tip (1). Thu muc cac Tén tap chi (2) s& nim trong Bo suu tap.
Trong thu muc Tén tap chi la cac Nam phat hanh (3) va ndi dung bén trong thu muc
Nim phat hanh 13 cac thu muc S6 phat hanh (4). Hai thu myc con 14 Anh (5.1) (4nh
sau khi dwoe cdt tir file toan van dé tai lén Kho tw liéu s6) va Toan vin (5.2) s& nam
trong SO phat hanh.

VD: D:/TaiLieuSo/BoSuuTap/TenTapChi/Nam/So/Anh + ToanVan

= D:/TaiLieuSo/TapChi/TapChiKhoaHoc/Nam2019/Sol/Anh +

ToanVan
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