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Gigi thigu

Quan 1y Ivu thong 14 qua trinh diéu phéi viéc sir dung nguon tai nguyén cua thu
vién sao cho cang hop ly cang c6 hiéu qua cang tét. Quan 1y luu thong bat dau tir viéc
phan loai tai liéu, to chirc luu trit va phan loai doc gia hop ly. Céc cong viéc cau hinh
vi tri luu trit, loai tai liéu, loai doc gia dugc gidi thiéu trong cac phan cé lién quan.
1. Quan ly loai ban doc

< Y nghia:

— Phan loai doc gia thanh cac nhom khac nhau 13 dé phuc vu viéc thiét lap cac
chinh sach luu théng hop ly cho ting ddi tugng doc gia can cir trén nhiém vu cua thu
vién.

+ Céac chirc ning chinh:

— Thém méi loai ban doc

— Stra thong tin loai ban doc

— Xo0a loai ban doc
1.1 Thém méi mot loai ban doc

+* Muc dich:

— H3 trg nguoi ding thém méi mot loai ban doc vao hé thong.

% Cac budéc thyc hién:

Budc 1: Bang nhap vao trang quan tri KIPOSADMIN.

Buac 2: Truy cap menu Pgc gia => kich chon Céac loai dgc gia, chuong trinh

hién thi giao dién Danh sach cac loai doc gia da co trong hé thong:

Pinh nghia cac loai doc gia Tt:'é.m . qgiap
- e e T
Ban doc ngeai Trudng -1.000 -1.000 Chon~
CBGV  Can bd, gido vién 3 -1.000 -1.000 Chon~
CH Cao hoc 3 -1.000 -1.000 Chon =
cQ Chinh quy 3 -1.000 -1.000 Chon~
DA Du én &) -1.000 -1.000 Chon~

Budc 3: Kich 1énh Thém phia cudi danh sach céc loai doc gia, chuong trinh

hién thi giao dién thém méi loai doc gia nhu sau:
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Chi tiét X
Ma:
Mo ta:
Gidi han mugn:

Tai khoan

Mifc canh bao:

Muc han ché:

Budc 4: Trén giao dién Thém méi, nguoi dung nhap gia tri cua cac truong tin:

M4 Nhap ma viét tat cho loai doc gia. Vi du: SV,
CB...

Mb ta Nhap tén cu thé loai doc gia

Gigi han muon Nhap sé luong tai liéu ti da doc gia duoc muon
cung mat thoi gian

Tai khoan ban doc: Khi ban doc phéat sinh cac khoan phi giao dich trong
qué trinh str dung thu vién: phat muon qua han, phi doc tai liéu sb,... Hé

thdng s& c6 cac tham sé thiét 1ap dé quan Iy mac tai khoan cua ban doc

nhu sau:

Mrc canh bao Tai khoan ban doc c6 s tién Ién hon hoic bang
Mtc canh béo thi hé théng s& ¢ canh bao khi:
doc tai ligu s6, muon tai ligu in.

Vi du: -2000
Mc han ché Tai khoan ban doc c6 sé tién nho hon Muc han

ché thi hé thdng s& khdng cho phép ban doc: doc
tai liéu s6, muon tai liéu in.

Vi du: -5000

Budc 5: Kich Chap nhan dé luu thong tin vao hé thong/kich Bé qua dé hay thao

tac thém mai.
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1.2 Stra thong tin loai ban doc

¢ Muc dich:

— Cho phép ngudi dung bd sung/stra cac thdng tin cua loai doc gia da thiét lap
trong trudng hop thdng tin bi sai hoic thiéu.

¢ Cac bwoc thuc hién:

Budc 1: Tai giao dién Danh sach céc loai doc gia, can chinh sira théng tin Loai
doc gia nao ngudi dung kich vao 1énh Cheon phia bén phai cua loai doc gia do va Sira,

chuong trinh hién thi giao dién stra Loai doc gia nhu sau:

Chi tiét x
Ma&: CBGV
M8 ta: Cén bd, gido vién
Gigi han mugn: 3
Tai khoan
Mrc canh bao: -1000
Mrc han ché: -1000

Budc 2: Trén giao dién Sira, nguoi ding bo sung truong tin hozc chinh sira thong
tin chi tiét.

Budc 3: Sau khi chinh sira xong, ngudi ding kich Chap nhan dé luu cac thong
tin vira nhap vao hé thong/kich Bé qua dé hay thao tac chinh sira.
1.3 Xb6a loai ban doc

¢ Muc dich:

— Néu Loai ban doc khong con dugc st dung hoic can x6a khoi hé thong, nguoi
dung thuc hién céc thao tac xda loai ban doc.

¢ Cac buoc thuc hién:

Budc 1: Tai giao dién Danh sach céc loai doc gia, can xda thong tin Loai doc gia
nao ngudi dung kich vao Iénh Chen phia bén phai cta loai doc gia do va Xod, chuong

trinh hién thi giao dién nhu sau:
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demo.kipos.vn cho biét

Are you sure to remove this Patron Type?

“ HL.II;

Budc 2: Kich OK dé xac nhan va hoan thanh thao tac x6a/kich Hiy dé hay bo

thao tac xoa.

> LUU Y: Hé théng khong cho phép x6a cac loai doc gia c6 hd so ban doc doc
truc thudc no.
2. Quan Iy hé so ban doc

Dé tro thanh Poc gia/Ban doc cua thu vién, mdi ca nhan can dang ky voi thu
vién, hé théng sé& luu trir va quan 1y hd so ndy va cac théng tin c6 lién quan trong sudt
qua trinh nguoi d6 khai thac dich vy cia thu vién. Méi doc gia dugc quan ly tir 02
thong tin co ban 1a hd so va tai khoan ding nhap hé théng. Mdi hd so duoc gan vao
mot loai/nhém duy nhat va mdi tai khoan dang nhap cé thé duoc gan vao mot hoic
nhiéu nhom nguoi dung.
2.1 Thém méi mot hd so ban doc

¢ Muc dich:

- HO tro ngudi dung thém méi mot hd so ban doc vao hé théng.

¢ Cac budc thuc hién:

Budc 1: Bang nhap giao dién tc nghiép KIPOSClient.

Budc 2: Trén thanh cong cu kich chon Ban doc = Thém, hé thong hién thi giao

dién thém méi hd so ban doc nhu sau:



Hb sa ban doc

M3 hé théng

M& vach ||

Maphy |

Ten |

Hodém |

Gigi tinh @ Nam O Ni O Kord

Email |
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Loai ban doc | Can b giang vién ~ Xemin Duyét
Nadysinn Nody tuién
Dienthoai | | Ngayhéthan [16-08-2022 [~ |

KheaMNganh [ | MecTinn [

Dia chi 1 | |
Diachi2 | |
Ghi chi
Léicanhbo | |
Tinh trang han ché ~
Nhap:
Tk. Bang nhap Chép nhén Bé qua

Budc 3: Trén giao dién thém mai, nguoi dung nhap céc thdng tin:

Ma vach Nhap ma thé thu vién cua ban doc

M phu Nhépqmé thay th@:, thé trong: trrong hop quén thé thu vién,
c6 thé stir dung s6 CMT, bang lai xe...

Tén Nhap tén ban doc

Ho dém Nhap ho dém cua ban doc
Tich chon gidi tinh cho ban doc

Gigi tinh Truong hop giéi tinh Khéng rd co thé xay ra véi dit lisu

nhap khau tir Excel.

Anh ban doc

Kich chon Duyét dé lra chon anh cho ban doc tir kho tu
ligu s6.

Anh dugc luu trong thu muyc trén may chu, dugc quan ly
boi chire nang Quan Iy kho tw liéu s6. Anh ciing c6 thé
Iru trong thu muc hé thong KIPOSSysWebFiles duoc tai
lén tir KIPOSADMIN: Hé théng = Quan Iy tép tin

Email

- Nhap dia chi Email cua ban doc (Gmail).
- Hé thdng sé tao tai khoan diang nhap cho doc gia néu

email dugc nhap. Tai khoan dang nhap c6 username la
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ma vach, mat khau s& duoc guri vao email khi doc gia st
dung tinh nang 1y lai mat khau.

- Hé thdng kiém tra tring theo email twong tu nhu ma
vach hoic ma thay thé: khi nhap 01 email vao hé théng
s& kiém tra xem email d3 ton tai trong CSDL chua, néu

ton tai roi s& tai hd so ¢ chira email nhap vao.

La lya chon bat bugc. Ngudi dung lya chon tir danh sach

Loal ban doc ] ) y . . _
cac loai doc gia da duoc thiet 1ap san trong phan quan tri.
Ngay sinh Nhap thong tin ngay thang nam sinh cua ban doc
o | Hé thong lay tu dong 1a ngay ding ky va cho phép ngudi
Ngay thanh vién | L2 s
dung co6 thé dieu chinh.
o Tu dong la ngay dang ky cong thém 4 nam, cho phép
Ngay hét han o T .
nguoi dung co thé diéu chinh lai.
_ ] Nhap théng tin nién khoa. Nhan F3 dé lya chon cac gia
Nién khoa .
tri san co.
g Nhap thong tin 16p. Nhan F3 dé lra chon cac gié tri san
op
co.
] Nhap théng tin Khoa/Nganh. Nhan F3 d¢ lya chon cac
Khoa/Nganh

gia tri san co.

H¢ chuong trinh

Nhap théng tin hé chuong trinh. Nhan F3 dé lya chon cac

gia tri san co.

Nhép dija chi cia ban doc, théng tin tai dia chi 1 c6 thé in

biachil
trén thé.
bia chi 2 Nhap dia chi lién hé khac, nhu dia chi noi 6, co quan...
Nhap ghi chd thong tin ban doc trong qué trinh st dung
_ thu vién, hé thong cho phép tao nhiéu ghi chu.
Ghi cha ) ,
Danh sach cac ghi chi co thé thém xda, kich hoat hoac
hity kich hoat. Chi ¢6 téi da 1 ghi cha dugc kich hoat.
Loi canh bao Nhap vao 10i canh béo, théng diép nay s& hién thi khi doc

6
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gia giao dich muon/tra

Tinh trang han

ché

Lya chon trinh trang han ché trong danh sach da thiét 1ap
tai phan quan tri.

Néu ban doc & tinh trang han ché: s& khong thé muon
tiép va théng bao cho thu thu néu ngudi dung thé muon

sach.

Budc 4: Kich Chap nhan dé luu ho so ban doc vao hé théng/kich Bé qua dé huy

bo thao tac thém maéi.
2.2 Tim kiém ban doc

¢ Muc dich:

— Cho phép ngudi ding tim kiém 1 hoic 1 danh sach ban doc theo céac diéu kién

loc khac nhau.

¢ Cac budc thuc hién:

Budc 1: Trén giao dién cia KIPOSClient ngudi dung kich chon Ban doc - Tim

kiém ban doc, hé thong hién thi giao dién tim kiém:

85 Tim kiém ban doc - o x
<
o I it | Losinena s xea
Hodém ] gy tuignti Ben Timkiém
Sipxéithes; Mahetsng . N2y hh Bén ;
Bing lai
Tk Dingnhdp @ 7Fes O Khiing deige déing ky O g ky Q Kidng diigc chip g QO Han o
000000 Gl mét khdu mai In the Foxit Reader PDF Printer
Ban doc
. Gidi s I Neis . . Ngay Nga:
O  Mavach Ho dém i Loai Khéa-Lép HEIC Trinh KhoaiNganh  Biachi Email o herr,
]
< >
I< < Page: > Dénglrang: 100 [% X ly 186 Thém Xba Sia Ra Excel

Budc 2: Trén giao dién tim kiém nguoi ding nhap 01 hoac két hop nhiéu tiéu chi

tim kiém sau:

Ma vach -

| Gidi tinh Xoa

Tim kiém

M3 hé théng

[P T ® THes O Khing duisic ding ky

\ Nosytien i oen
- oy
Thoat

O Sk O Kiing digc chep thugn O Han ché

Guii mat kh&u méi In thé >

Dia chi2 Tan

Giditinh  Loai Khoa-

H&/CT.. Khoal. Biachil Email Ngaytvien Ngayhst  Landangnh. Ngusi N

C6 thé loc theo: gigi tinh; loai ban doc; thoi gian... Cac 8 tiéu chi tim kiém dugc

7
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&p dung ddu % s& tim kiém chinh x4c theo cac thong tin duoc nhap vao, néu mudn
mé rong két qua, nhap thém dau %

Vi du: mudn loc tat cac ban doc c6 ma vach bat dau bang sé 016 => Céan bo nhap
016% vao 0 tiéu chi Ma vach

Budc 3: Sau khi nhap cac diéu kién loc, ngudi dung kich chon Tim kiém, hé

thdng hién thi cac két qua phi hop véi diéu kién loc:

85l Tim kiém ban doc - O X
Tigu chi loc

Mavach - Giditinh  Nam ~  Losibandoec Sinhvignchinhaquy v Xéa

Thoat
Tk Bang nhap @ O O O &

86 ban ghi fim thay: 104 Gui mat khdu mai Inthé v
Ban doc

Déng M&vach Ho d&m Tén Giditinh  Loai Khéall.. H&CT. Khoal. Biachil Email Ngaytvién Nadyhét.. Lindsngnh. Ngudi. Ngay:”
1 01639519778 Hoang Hai Anh Nam  svcQ 60XD3 176060  danchungha333.. 18-10-16  18-10-20  18-10-1601.. thangta 12-01

2 01699917184 Nauyén Guy Anh Nam  svcQ 60XD3 136060 quyanhi311@gm.. 18-10-16 181020  17-01-1709.. thangta 12-01
3 01698317900 Nauyn Minh Cht Nam  svcQ 60XD3 50860  minhtri9Svodan..  18-10-16  18-10-20  18-10-1601.. thangta 12-01
4 01669836769 98B0 Chign  Nam  SVCQ 60XD3 64560  danatii704@gm.. 18-10-16 181020  12-01-1702.. thangta 12-01
5 01683147950 Pham Thanh Bat Nam  svcQ 60XD3 32260  phamthanhdatS7.. 18-10-16  18-10-20  18-10-1601.. thangta 12-01
3 01637968389 Nauy&n Manh Hoang Nam  SVCQ 60XD3 1533460 manhhoangwti4.. 18-10-16 181020  18-10-1601.. thangta 12-01
7 01664141000 Pham Biic Khdnh ~ Nam  SVCQ 60XD3 211560  phamduckhanhl.. 18-10-16 181020  23-10-16 14.. thangta 12-01
3 01683036836 BUi Phucng Nam  Nam  §vVCQ 60XD3 1542460 namshin162@gm.. 18-10-16  18-10-20  18-10-1601.. thangta 12-01
9 01663252932 Luéng Thugin Phét Nam  svcQ 60XD3 161660  luongphatD409@.. 18-10-16 181020  17-01-1710.. thangta  12-01
10 01644875100 Pham Hang Son Nam  svcQ 60XD3 202060  phamhongson3i.. 18-10-16 181020  05-11-1612.. thangta 12-01
1 01692721869 Nauyn Minh Tam Nam  svcQ 60XD3 34760  nouyentam08061.. 18-10-16  18-10-20  18-10-1601.. thangta 12-01
12 01692163969 Nauyén Hiiu Théng Nam  SvcQ 60XD3 25460 181016 18-10-20 thangts 1201
13 01684348265 Nauyn Btic Thuc  Nam  SVCQ@ 60XD3 1554080 thucaZki2nuced7.. 18-10-16 181020  18-01-1707.. thangta 1201 v
< >

Trang: 112 > >| Déngltrang: 100 (% Xl 1718 Thém Xéa Sua Ra Excel

Nguoi ding co thé xuat két qua tim kiém ra Excel bang cach chon Iénh Ra Excel
goc dudi man hinh.

Ngoai ra, trong truong hop ngudi dung biét chinh xac ma vach cua ban doc, ngudi
diing c6 thé dan (paste) ma vach ciia ban doc vao 6 ma vach sau d6 nhan phim Enter,

hé thdng sé tu dong hién thi ra théng tin chi tiét cua ban doc.

¥ Tim kidim ban doc - O x

Tiéu chiloc
M3 vach - ] i tinh ~ Losibandes ~ xéa
Sipxépthea:  Mahé thdng = Nody bt | T Bin [ | .
Bang lai
Tk Dingnhip @ Tded Q Q indng pihodn (O Hanchd
000000 Gl mit ki ma Inthé Fouit Reader POF Printer
Bandoc
[0 Mavach Ho dém Tén ﬁ_'ﬁ Loai Khoa-Lap H&/G Trink KhoaNganh  Biachil Email rv?:: :‘Eg:':m
. a
< >
I< < Page: > > Dénglrang: 100 % Xk 6 Thém X6a Sia Ra Excel

2.3 Sira hd so ban doc

** Muc dich:
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— Cho phép ngudi dung bé sung, chinh stra thong tin cua cac hd so doc gia da
luru trong hé thong.

— Céc chire nang bao gom:

+ Chinh stra hé so cua tirng ban doc.

+ Chinh sira theo 16: cho phép nguoi ding chinh sira mot danh sach hd so ban
doc cuing ltc. Sir dung trong trudng hop théng tin chinh stra caa cac ban doc 12 giéng
nhau.

2.3.1 Sira mgt hé so ban doc

¢ Cac budc thuc hién:

Budc 1: Tai giao dién cua KIPOSClient, nguoi dung kich chon Ban doc 2>
Tim kiém ban doc

Budc 2: Nhap cac tiéu chi loc dé loc ra 01 ban doc hoic 01 danh sach céc ban
doc can chinh stra > kich Tim kiém, hé thong hién thi két qua:

851 Tim ki€m ban doc

- o X
Tigu chiloc
Mavach = |chiemtt Gisi tinh v Loai ban doc v Xéa
Hodém ] Noaytyin 0én T
Sépxéptheo: M hé thing o Nasy b o6n
Thoat
Tk Dangnhap @ 7 cs Q Hiding dive déng ky O sanghy O Kning duige chipthugn O Hanché
S8 ban ghi tim thay: 1 Gl m3t khiu méi Inthe -
Ban doc
Déng  Mivach  Hodém Ten Gisitinh  Loai Khéa-  H&CT.. Khoal. Diachi1  Email Ngaytvién Ngayhét Landsngnh.. Ngusi  Ngaysta Ngu
1 chiemtt  Kipos Chigm  Nii CBGV CongtyHD chiemt@hiendai.. 04-10-17  04-10-21 16081809 [
Trang: 1/1 Dengftrang: 100+ Xuly e Thém Xda Siia Ra Excel

Budc 3: Kich dup vao ban doc can chinh stra thong tin hoic kich chon ban doc
= kich Sira, hé thng hién thi giao dién chinh sira:
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Kipos Chiém X

M& h&théng 70062

Mavach [chismtt

Maphu |

Tén [Chigm

Ho dém ‘KIDDS
Gigitinh (O Nam @ Ni O Kord

Email [chiemtt@hiendai.com.vn |

Loai bandoc  Can bd gidng vién e Xem in m
KhoaMNganh | | HEIC Trinh

Biachil [Cong y H

I <

Piachi2 [TKtest

|

Ghi chi ol

Loicanhbao |

Tinh trang han ché v

Nhap: | 201710041654 trangthuvien

Tk. Bang nhap Xoa Chap nhan Bo qua

Budc 4: Trén giao dién stra, ngudi ding bd sung treong tin hodc chinh sta thdng
tin chi tiét

Budc 5: Sau khi chinh stra xong, ngudi ding kich Chap nhan dé luu cac thong
tin vira nhap vao hé thong/kich Bé qua dé hay thao tac sira.

Ngodi ra, ngwoi ding c6 thé Sira hé so ban doc theo cac cach sau:

Céch 1: Trong giao dién Thém méi ho so ban doc, nguoi ding gb vao ma vach
cua ban doc can sira => Ho so & duoc tai 1én cho ban stra.

Céch 2: Vao xem thdng tin chi tiét cua ban doc theo trinh don Ban doc = Tai

khoan... Trong giao dién thong tin chi tiét, nhan vao Sira.

| % Théng tin ban doc: Tran Tien Knang

Ma ban doc |khangtk Tran Tien Khang
H3 50| Hoat dong 55 Hoat ddng in  Tai khodn:?

Sida

2.3.2 Sira hé so ban doc theo 16
= Cac budc thyc hién:
Budc 1: Tai giao dién cua KIPOSClient, nguoi dung kich chon Ban dgoc = Tim
10
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Budc 2: Nhap céc tiéu chi loc dé loc ra 01 ban doc hoic 01 danh sach cac ban

doc can chinh stra > kich Tim kiém, hé théng hién thi két qua:

i Tim kiém ban doc
Titu chiloc
Mivach Gidi tinh
Hodifen: MgdyLvidn i | |
Sip xépthea: M hé thing Wiy bt | 8]
T Blingrhép ® 7o O Mg dite g o
54 ban ghi bm théy. 56
Ban doc
O Miwch  Hodém Tén En‘: Losi Khéa-Lip H&IC Trink
I = U Manh Nam  [cBGV  |2020-2024 kD3 |Bai hoc
2 [ |khangt  TrEn Khang Ham |5V 2020-2024 KD3
3 O |oo01111222 gyl Thi Thao [ ceGv | kD3
4 [ 17404030793 DANG MAI Al Kord SV
5 O |174p403102C DANG QUE ANH M v 2017-2021 KD3 0:"{"“ chinh
& [0 | 17404030815 HOANG MINH ANH i sv 2017-2021 KD3 mhn[ Eo
7 O 17404030837 HOANG QUVNH  |ANH ] sv 2017-2021 KD3 3:"{"“ chinh
e [0 | 174D4030855 HOANG THIMINH | ANH NI sv 2017-2021 KD3 q'):\lrm( chinh
8 [0 | 174D4030981 KHUC THAD ANH N sv 2017-2021 KD3 :‘" hoc chith
10 O |174D4031056 LE THI MAT ANH ] sv 2017-2021 KD3 qo"' g i
<
Trang: 111 Déngirang. 100 &

Khoa/Nganh

KE todn
Ki todn

Ké todn
KE todn
KE todn
Ké todn
KE todn

KE todn

- -] X
= Hoa
-
— Béng lai
Gl mat khdu mdi Inthé Foxit Reader POF Printer
B ' Nosy Noky Lanasng
Bt Email tén héthan  nhipcusi
Thanh Xudn - Ha NGi hoangmanh.hucd 19-08-20  |19-09-24  05-10-20 01:
Ha N&i trantienthang25123-08-20  |23-09-24  06-10-20 03:
230920 |23-09-24
emaitest@gmai 28-08-20 | 28-09-24
Chua o 230920 |23-09-24
L L s ) 230920 [23-09-24
Mai, Ha i
Chua cs 230920 |23-09-24
Chua o 230820 |23-09-24
chura e 230920 |23-09-24
chua cs 230820 |23-09-24
v
>
Xikis Thim Xéa Sia Fis Excel

Buéc 3: Boi den danh sach ban doc can xu ly 16, chon tat ca bang cach nhan git

Shift > kich chon Xir ly 16 phia dudi giao dién, hé théng hién thi cira so:

Cép nhat 16 Ban doc

Tén trudng

Dt gid tri |3

Nham

Chap nhan

>

Bd qua

Budc 4: Nguoi ding lya chon Tén trwong can sta trén danh sach san co, cac

truong tin bao gom:

Mign Khoa

Mhdm

Ldp
HE&IC Trinh

Blia chi 1
Blia chi 2
Mgay tvién

Tinh trang
Duyét
Khoa

Khoa/Maganh

Maay hét han
Ldi canh bao

B16ng bd hoa tai khoan déng nhap

Budc 5: Nhap gia tri can thay thé vao 6 Pat gid tri 1a:
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HIENDAI

Cap nhat 16 Ban doc >

Tén trudng Mién Khoa -

Ditaiatila K58.QTKD|

Chép nhan Bo qua

Budc 6: Kich Chap nhan, hé thong dua ra cau hoi xac nhan:

KIPOS Client

Are you sure want to change TRAINING_YEAR=K58.0TKD of
100 selected items

Yes Mo

Budc 7: Kich Yes dé hoan thanh xir Iy 16 ban doc/ kich No dé hay thao tac sia

> LUU Y: Ngoai viéc dé chinh stra cac thdng tin ban doc, chirc nang xt 1y 16
con cho phép ngudi dung:

- Khoa thé ban doc theo 16 bang céch xir 1y 16 trudng Tinh trang caa ban doc.

- Duyét va Khda tai khoan diang nhap cua ban doc theo 18, b qua cac hd so
khong ton tai tai khoan dang nhap tuong tng.

- Tinh niang Pong b hoa véi tai khoan dang nhap: cap nhat dia chi email méi
tir hd so ban doc vao tai khoan dang nhap:

+ Ban doc chua c6 tai khoan dang nhap: Tao mai va gui thdng bao

+ Ban doc thay dbi dia chi email: cap nhat dia chi email mai tir hd so ban doc vao
tai khoan dang nhap.

+ Cac truong hop khac bo qua
2.4 X6a ho so ban doc

% Muc dich:

— Cho phép ngudi ding x6a khoi hé théng cac ban doc di thanh toan ra truong
hoac céac trudng hop nham Ian.

¢ Cac bwoc thuc hién:

Budc 1: Tai giao dién cia KIPOSClient, ngudi dung kich chon Ban doc 2 Tim
kiém ban doc

Buéc 2: Nhap cac tiéu chi loc dé loc ra 01 hoic 01 danh sach cac ban doc can
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chinh stra = kich Tim

n

kiém, hé thdng hién thi két qua:

HIENDAI

5 Tim kiém ban doc
Tidu chi loc
M3 ach
Hodém M
Sloxpthes: M hé théng
T Déngnhdp ® Tifcd

S6 ban ghi im thiy: 56

Ban doc
O  Mswgech Hao dém

v+ M et Hotng
2 O |khangtt Tran
3 O  |ooonrzaz22 |Nguyén Thi
4 [0 | 17404030703 DANG MAI
5 O | 17404031020 BANG QUE
3 O | 174D403081¢ HOANG MINH
7 [0 17404030837 HOANG QUYNH
8 [0 | 174D4030855 HOANG THI MINH
9 [ |174D4030961 KHUC THAD
10 [0 | 174D403105€ LE TH MAT

Trang: 111

- =] X
Gigi tinh v Losibandoc v Xée
Ngiy Lyidn W i Bén [F}a
Nagéy hh & [Fid & [FAd
gy hh b Bén 7] e
o tan ohd
G0 mat khiu mai Inthé Foxit Reader PDF Printer
Gide i Noy Ngay Landsng  ~
Tén SE lea Knéslsp H&IC Trink KhosNginh  Biachil Email Nty - A e
Manh Mem  |CBGV |2020-2024 KD3 |Pai hac KE todn Thanh Xudn - HA NG hoangmanh.hucd 19-09-20  19-09-24 | 05-10-20 01:
Khang Nem  |SV 2020-2024 K03 KE todn Ha Nai trantienkhang25123-09-20 | 23-00-24 | 06-10-20 03:
Thao Ny cecv | kb3 230920 230924
ANH Kb |sv emaittest@gmail 28-09-20 | 28-00-24
ANH hit sy 2017-2021 KD3 ‘::; hac chith | s togn Chura cd 2300-20  23-00-24
ANH N sv 20172021 ko3 | DA BOC NN gy Ll el en Ry 23-09-20 230024
quy Mai, Hb Néi
ANH [ sv 2007-2021 ko3 | DR MOChn e s Chura cd 2309-20 | 230924
uy
ANH N sv 2017-2021 KD3 g:;hoc ehinh | tagn Chura cd 2309-20 | 230924
ANH W sv 2017-2021 KO3 25; hocehith g togn Chura o 230520 230924
ANH Wit sV 2017-2021 KD3 g:; hocehinh | v togn Chura o 230920 | 23-09-24
>
Déngirang: 100 % Xk e Thém Xéa Sia Ra Excel

Budc 3: Nguoi dung lua chon x6a ban doc theo mot trong hai truong hop sau:

- Trwong hop xba 01 ban doc:

+ Tich chon vao ban doc muén xéa, sau d6 kich Sira hé théng hién thi giao dién:

Nguy&n Thi Thuy Linh

M hé théng
Ma vach
Ma phy

Tén

75032

Linh

Hodém |Nguy&n Thi Thuy
Gisitinh O Nam @ Ni

Email |0000002@gmail.com

Loaiban doc | SV chinh quy

l

O Kord

Microsoft Print to PDF

Kem in

Duyét

X

Khoa/Nganh HE/C Trinh
Biachi1 | |
Biachi2 | |
Ghichi -

Ldicanhbao | |

Tinh trang han ché v
Nhap: 1201805121014 chiemt
Tk Bana nhap Chap nhan B6 qua

+ Kich lénh Xo6a, hé théng dua ra cu hoi x4c nhan:

Delete Confirmation

Are you sure you want to delete PatronlD#75032 and
associate login account?

=3
o
w

+ Kich Yes dé x4c nhan x6a/kich No dé hay thao tac xo6a

- Trwong hep x6a nhiéu ban doc:

+ Tich chon tat ca cac ban doc can x6a = kich 1énh X6a phia duéi giao dién, hé

théng hién thi cau hoi xac nhan:
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Delete record confirmation

o Are you sure to delete 13 records

Yes MNa

+ Kich Iénh Yes dé xac nhan xéa/kich No dé huy thao tac x0a.
> LUU Y: Ban doc c6 dit liéu luu thong (d3, dang muon tai lidu) s& khdng thé

x04 hd so ban doc.

Delete Refused

o Patron with circulation info can not be remove

Yes Mo

(Hinh anh: Khéng thé xoa ban doc da cé lich si lwu théng)
2.5 Nhap khau thong tin ban doc

¢ Muc dich:

— Nhap khau hé so doc gia tir Excel 1a mot trong nhiing tién ich quan trong gidp
cho hd so doc gia nhanh chong dugc cap nhat vao hé thdng thu vién véi thoi gian va
chi phi thip nhit. Thong thudng, danh sach hd so doc gia cua cac truong 1a mot phan
thong tin trong hd so sinh vién, d6i véi cac don vi khac c6 thé 1a danh séch cén bo. ..
Thuong cac danh muc nay duoc luu trén Excel hoic CSDL rat dé dé xuét ra dang
Excel. KIPOSClient cung cip tinh nang Nhap khau hd so doc gia dé gitip cac thu vién
dé& dang nhap khau ho so doc gia tir danh muc da co.

¢ Cac buoc thuc hién:

Budc 1: Tai giao dién ciia KIPOSClient kich chon Hé thong = Nhap khau ho

so' ban doc, hé thdng hién thi giao dién:

14



HDSD KIPOS Phéan hé Lwu thdong

Nhp khsu h# so ban doc

TopExcel ||

Thiét|&p gia tri mac dinh

Mgy tvign
Menknoa [ ]
L

Loai ban doc

@® Boquanéutringma (O Ghidé néu tring ma

| M
Anh xa df liéu X0 If o ligu
Sheet | ~| | Phantich

17-Aug-2018 [~ | Ngayhsthan |17-Aug-2022 [Ehd

Lop |
KhoaiNganh | |
Kiém s Chay

HIENDAI

Budc 2: Kich 1énh Mé dé lua chon tép Excel chaa thong tin ban doc > kich

Open.

Budc 3: Chon Sheet chira dit liéu trong tép Excel = kich chon Phan tich dé

chuong trinh phan tich dit liéu va l1én danh sach cac cot dit liéu cd thé nhap khau, hé

thdng hién thi:

Nhip khau hb so ban doc

Tép Excel ‘C \Wsers\LIBRARIAN\Deskiop\NhapKhauBanDoc.xlsx

Anh xa dii ligu

X li dil ligu

Sheet |Sheet1s v [ Phanticn

Ho d&m
Tén
Gisi tinh

Loai
Khéa-Lap
H&/CHTrinh
Khoa/Nganh
Diachi 1
Email

M ES RS RN RS RS RS KA RS S

Thiétlap gid tri mac dinh

Loai ban doc

@® Béquanéutringma () Ghi dé néu tring m3

17-Aug-2018 [~ | Ngayhéthan [17-Aug-2022 [Ehd

Lép |

KhoaiNganh |

Budc 4: Anh xa dit liéu tir cot Source Colum sang cot Destination Column bang

cach kich vao danh sach hop chon dé lra chon cot dit liéu ndo trén Excel s& twong

ung vai truong tin nao

trong phan mém.

— Source Colum: Céc tén cot dit liéu nguon trén sheet Excel di duoc chuong

trinh nhan dang.
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- Destination Column: Kich vao hop chon dé chon ra cot dit liéu tuong tng

trong CSDL véi dit liéu ngudn. Véi cac cot ngudn bén Source Colum khdng phu

hop chon Ignore dé bé qua.

Nhap khu h sa ban doc X

Tép Excel \c \Users\LIBRARIAN|Desktop\NhapKhauBanDoc xlsx M&
Anh xa dii ligu X017 dil ligu
Sheet | Sheet1$ v Phan tich
Source Column Destination Column
M2 vach M& vach e
Ho dém Ho dém ~
Tén Ho dém ~
Gidi tinh Ho dém N
3 Loai Ho d&m ~

Khoa-Lap
He/CHTrinh
Khoa/Nganh
Diachi1

Email

Thiét I3p gia tri mac dinh
an
Loaibandoc  Canbégpiz chi

Naay tvién 17-Aug-2018 [0~ | Ngayhéthan |17-Aug-2022 @~
Lep | J

KhoaiNganh | |

@® Bé qua néu triing ma an ché Kigm tra Thot

Budc 5: Thiét 1ap céc gia tri mic dinh: Céc gia tri can thiét cho mot biéu ghi hd
so doc gia, néu khdng ton tai trong dir liéu ngudn thi sé sir dung gia tri mic dinh dé
thay thé:

~ Loai déc gia: Bit busc mdi hd so phai thuoc mot loai doc gia nhat dinh.

- Ngay thanh vién: Ngay chinh thac la thanh vién cta thu vién, mac dinh la
ngay hién thoi.

- Ngay hét han: Ngay két thiic han the, chuong trinh 1dy mic dinh 13 4 nam ké
tur ngay la thanh vién.

- Nién khoa, Hé chwong trinh, Lép, Khoa/Nganh

Budc 6: Sau khi d3 nhap day du cac thong tin cho ho so ban doc, nguoi ding lya
chon mét trong 02 cach nhap khau:

e B6 qua néu tring ma: khdng nhap khau biéu ghi ban doc tring ma vach di ton
tai trong CSDL.

e Ghi d¢ néu tring ma: nhap khau biéu ghi tring ma vach va ghi dé 1én biéu ghi
d3 ton tai trong CSDL.

Budc 7: Kich Iénh Kiém tra: Nhan nat kiém tra chwong trinh sé& chi ra nhitng 13i
dir liéu hodc anh xa, chi ra dong dir liéu 15i trén tép Excel, néu 13i nghiém trong s&
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khong cho chay nhap khau.

Nhip khiu h# 5o ban dec X%
TépExcel  |C\Users\LIBRARIANDeskiopiNhapKhauBanDoc xlsx M
Anh xa dii liu Xii li i lidu
Shest | ShestlS > Phan tich 09-46:30 SA - Kigm tra dli liéu
09:46:39 SA - Kigm tra dii ligu
Source Column Destination Column
M5 vach M& vach v
Ho dém Ho d&m v
Tén Tén ~
Gigi tinh Gidi tinh ~
b Loai Ignore v
Khaa-Ldp Lép v
H&(C#Trinh H&/C Trinh v
Khoa/Nganh Khoa/Nganh v
Diachi1 Bia chi 1 ~
Email Email v

Thiét l4p gia tri méc dinh

Loai ban doc SV chinh quy ~ Ngaytvign 17-Aug-2018 [0~ | Ngayhéthan [17-Aug-2022 [~
Memknes [ ] Lee | |
meeTah [ ] KnoaNaann | |

@® Bsquanéutringma () Ghi dé néu tring ma Chay Thoat

Budc 8: Kich 1énh Chay: Thuc hién nhap khau dit liéu, chwong trinh sé& théng
bao tién trinh trong cira s6 va trén thanh trang thai. Két qua s& dugc thong ké va thdng

bao lai sau khi hoan thanh:

Nhp khdu ha sa ban doc X
TepExcel  |C\UsersiLIBRARIAN DesktopiNhapKhauBanDoc xlsx Ms
Anh xa it ligu i I i ligu
Sheet | Sheet!s . — 094556 SA - Bt d3u nhap khdu
Source Column | Deatination Galumn 09:47:09 SA - Nhap khau dii iéu ban doc hoan thénh
Ms vach Ma vach v 09:47:08 SA - Téng hop DatNkan:
; . o 09:47.08 S4 - Nhp moi-100
Ho dém iodey 09.47.09 SA - Ghi de.0
Tén Ten v 094708 SA - B5 qua:0
Gidi tinh Gisi tinh v
b [Losi Ignore -
Khéa-Lop Lop -
H&/CHTrinh H&C Trinh ~
Khoa/Nganh KhoalNganh -
Bia chi 1 Bia chi 1 -
Ermail Ermail -

Thiét 13p i tri mc dinh

Loai bandoc | SV chinh quy ~ | Noaytvién 17-Aug-2018 [E~ | Ngayhéthan |[17-Aug-2022 B~
Menknsa [ ] Loe | |

® Bé quanéutringma O Ghi d& néu tring ma Kigm tra Thoat

2.6 Quan ly théng tin ban doc

< Y nghia:

— Théng tin vé mot doc gia dugc KIPOSClient quan ly tap trung trong mot cira
s6 vé6i nhiéu tab, sb luong céc tab nay tly thudc vao ngit canh va cac phan hé duoc
cai dat.

% Cac chirc nang chinh:
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Quan Iy hd so ban doc
— Quan ly hoat dong sb
— Quan ly hoat @ong in
— Quan ly tai khoan ban doc
2.6.1 Théng tin hé so ban doc
** Muc dich:

HIENDAI

— Tab nay trinh bay cac théng tin trong hd so doc gia va cho phép chuyén sang

giao dién cap nhat bang cach nhan nt Sira.

¢ Cac budc thuc hién:

Budc 1: Tai giao dién cua KIPOSClient kich chon Ban doc = Tai khoan, hé

théng hién thi giao dién xac thuc ban doc:

5 Théng tin ban doc

HB 53 Hoat déng s6 Hoat dong in Tai khoan
Mahéthéng  PatroniD

Mavach  Barcode

Ma phu
Tén  FirstName Ngay sinh
Hodém  LastName Gidi tinh
Email  Email Ngay tvién

Loaibandoc  PationType Ngay héthan

Khoa-Lép  YearClass H&IC.Trinh
Khoa/Nganh  Specialization Bién thoai
Biachil  Adress] Note

Diachiz  Adress2 Lsi canh bao

Tinh trang han ché

Mabandoc | | Héynhapmabarcode cho Ban doc!

AlternateCode

Date Of Birth
Sex
Member Date

ExpireDate
Training Typs
Phone

Note:
AlertMessage

BlockCode

Budc 2: Nhap ma ban doc can kiém tra = Enter, hé thong hién thi giao dién théng

tin hd so ban doc:

8l Théng tin ban doc: Kipos Chiém
Ma ban doc Kipos Chiém
[Hi8'S0’ Hoat dong 56 Hoat dong in Tai khoan-?
M&hethsng 70062

Mavach  chiemtt

Loai ban doc

Khéa-Lop

CBGV:Can bd giang vién

2017100416542 7trangthuvien 20180816170009chiemtt

M3 phy

Tén  Chiém Ngay sinh

Hodém  Kipes Gidi tinh
o ® i.comow &

Email  chiemtt@hiendai.comvn Ngsy tvién

Ngéy hét han

H&IC.Trinh

Khoa/Nganh Bién thoai

Biachi1 Céngty HD Note
Piachi2  TKtest

L&i canh bao

Tinh trang han ché

NI

04-10-2017

04-10-2021
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HIENDAI

2.6.2 Hoat déng sé

¢ Muc dich:

— Cho phép cén bo xem dugc toan bo cac hoat dong truy cap tai liéu s6 cua ban
doc. Chuong trinh hién thi tén tai liéu, cap truy cép, luot truy cap, phi phat sinh.. .
cua tai liéu va tép tin cua tai li¢u do

% Cac buwéc thyc hién:

Budc 1: Tai giao dién cua Quan ly théng tin ban doc - kich chon tab Hoat
dong s6, chuong trinh hién thi giao dién tab Pang mwen la cac tai li¢u dang trong

thoi gian truy cap:

BE! Théng tin ban doc: Kipos Chiém X

M ban doc Kpos oo
H3 so | Hoat dong 50 | Hoat déng in  Tai khoan:?
)| e

Nhat Cap  Ngay Han tra 56 ludt Tién phi Hoat dong

0 25-07-2018... 26-07-2018

<hi
" Tép tin dang luu thang[0]

Budc 2: Kich chon tab Lich sir, hé théng hién thi toan bo cac tai liéu ban doc

ting truy cap:

B85 Théng tin ban doc: Kipos Chiém x
M b o Kpos Cém
Hosd Hoal ddngsé Hoat dongin Tai khodn:?
Bang mudn | [Lich s |
Cap  Ngay Hantra  SGlugt  Tignphi  Hoatddng
B-- Lich sil luu thong ti liéuf4] 15 0 Hoat déna
- Gas well testing handbock / Amanat U. Chaudhry. 0 14-05-2018.. 21-05-2018 6 0 Hoatdéna
English B1 Listening_Audio 0 14-05-2018.. 21-05-2018 4 0| Hoatdéna
English B1 Listening 0 14-05-2018.. 21-05-2018 2 0
- Study English IELTS Preparation Seires 1 0 14-05-2018.. 21-05-2018 3 0
- Lich sd liu thong t&p[0]

2.6.3 Hogr dgng in
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¢ Muc dich:
— Cho phép can b xem duoc toan bo thdng tin caa cac tai liéu dang muon: ma

vach, tén tai liéu, ngay muon, han tra, tinh trang qué han hay sé ngay duoc muon con
lai ...cta ting ban doc.

¢ Cac bwoc thuc hién:
Budc 1: Tai giao dién cua Quan ly théng tin ban doc - kich chon tab Hoat

dong in, chuong trinh hién thi giao dién tab Pang mwen 12 céc tai liéu dang trong
thoi gian muon:

5 Théng tin ban dec: Kipes Chiém %
H3 50 Hoat ddng 55 | Hoat dang in| Tai khoan-?
Dang mudn(2). Qué han(0) | Lich s
Mavach Nhan d& Ngay mugn Hantra Tignphi Tinh trang Ned
6000001042 Phuiong phap tuf hoc tigng anh. Hoc phat 4m, Simple 1 28062013 03-09-2018 Con lai(17Ngay)  chiemtt
6000001043 Phuong phap tu hoctiéng anh. Hoc phat am, Simple 1 28-06-2018 03-09-2018 Con lai(17 Ngay) chiemtt
Téi lai Thoat

Budc 2: Kich chon tab Lich sir, hé théng hién thi toan bo céc tai liéu ban doc
trng muon:

a5 Théng tin ban doc: Kipos Chiém

HB s0 Hoatdéng s Hoatddng in Taikhoan:?
Pang mudn(2). Qua han(0) | [ Lich sa:

M2 vach Nhan d&

Ngay muon Ngay tra Tién phi Tién phat Tinhtrang Nsd
3000000266 Gido trinh kinh 1€ chinh tri Mac - Lénin : Dung cho cack.. 17-07-2018 17-07-2018 Truse han(30 Ngay) chiemtt
6000001042 Phugong phap tu hoc tiéng anh. Hoc phatam, Simple 1 28-06-2018 28-06-2018 2.000 Trudc han(67 Ngay)  chiemtt
6000000003 Am nhac Cham : Nhiing gi tri dic tring / V&n Thu Bich ~ 20-05-2018 28-05-2018 2.000 Trudc han(357 Ng  chiemtt
7000000034

Thiét k& hé thing digu hoa khéng khi v théng gid chot 03-05-2018 01-06-2018 22000 Qudhan(22 Ngay) chiemtt

Tai lai Thodt

2.6.4 Tai khodn
% Muc dich:

— Tai khoan cua doc gia phan anh toan bo thdng tin phat sinh ng va thanh toan
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cua doc gia voi thu vién.

— KIPOS cung cap giai phap quan ly tai khoan linh dong voi 02 kiéu phét sinh
Khoan ng va Khoan c6. Khoan ng la cac khoan chi phi phat sinh trong qua trinh st
dung dich vu cua thu vién: tién phat, tién phi dich vu,... Khoan c6 1a cac khoan ma
doc gia co kha nang thanh toan cho thu vién. Nhu vay KIPOS c6 thé quan ly céc
khoan tra trudc cia doc gia. Trén tab thé hién can ddi phét sinh: con no (néu 1a sé
am) va du c6 (néu 1a s6 duong).

— Céc loai khoan phi 1a cin ctr dé thu vién quan ly cac Khoan no va Khoan c6
ctia ban doc. Thu vién c6 thé tu dinh nghia cac loai khoan phi dang dugc ap dung tai
thu vién trén trang Quan tri (Administrator).
2.6.4.1 Dinh nghia cdc khoan phi

Nguoi dung truy cap trang quan tri cua thu vién theo dia chi http://(tén
mién)/administrator

Giao dién Bang diéu khién hé thong s& hién thi, ngudi ding lra chon Ban doc =>
Loai khoan phi.

+ e

Dinh nghia cac khoan phi

Thém Trg giap
T T S 7 ™YY S N
101 Phi khdi diém muan tai liéu Can trlr dich danh loai khodn phi Chon~
102 Phi phat qua han mugn tai liéu Cén trlif dich danh logi khoan phi Chen ~
120  Phigia han tai liéu Can trlr dich danh loai khodn phi Chon =
201 Phikhai diém truy cap tai liéu s6 Can trir dich danh loai khoan phi Chon
202 Phimua mic truy cap tai liéu s6 Can trlr dich danh loai khodn phi Chon~
301 Phi dich vu 1... Cén trlr dich danh loai khodn phi Chon ~
302  Phidichvu 2. Cén trif dich danh loai khoan phi Chen ~

(Hinh anh: Giao dién Dinh nghia cdc khoan phi)
Nguoi dung kich chon Thém dé thém mai 01 loai khoan phi.

Chi tiét X
Ma:
M6 ta:

Ty dong can tris ng Khéng cho phép v
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e Ma: Nhap ma dé quan ly cac khoan phi theo thir tu

e MO0 ta: Dién giai tén khoan phi

e Tw ddng can trir no:

+ Khong cho phép: Khong cho hé thdng tu dong sir dung sé tién trong khoan cé
cua ban doc tu dong thanh toan khoan ng ctia khoan phi do.

+ Cdn trir dich danh logi khodn phi: Cho phép hé théng tu dong sir dung sé tién
trong khoan cé cua ban doc tu dong thanh toan khoan no theo khoan cé tuong tng.

VD: Khoan c6: - Phi phat qua han: 50.000

Khoan ng: - Phi phat qua han: 10.000
=> Tra ng: Khoan cé: - Phi phat qua han: 40.000

+ Cdn trir moi logi khodn phi: Cho phép hé théng tu dong sir dung sé tién trong
khoan c6 cua ban doc tu dong thanh toan khoan ng theo khoan cé bét ky.

Sau khi thiét 1ap xong, ngudi dung kich Chap nhan dé luu lai thong tin cua khoan
phi, Bé qua dé thoat giao dién thém mai va khong luu cac thay doi.

Dé Sira hoic Xoa thdng tin caa khoan phi bat ky, ngudi dung kich Chon va chon
Sira/X04. (Viéc x0a cac logi khoan phi sé khong dnh hwong dén cac khodn phi da

thiét lap va sir dung trén Client)

Hé théng * Quan Iy website~ Bandoc~ Thumuyc~® Paumyc~ Tailiduss~  Kiém dinh chat lugng ~ %hf{

. + (7]
nh nghia cac khoan phi
Binh ng ph Thém Trg gidp
(ws | wew Ty agng cin i g ___uen |
101 Phi khdi diém mugn tai liéu Cén trir dich danh loai khoan phi Chon~
102 Phi phat qua han mugn tai ligu Can trir dich danh loai khoan phi Chon ™
5 AT 2 o . . & Sia
120 Phi gia han tai liéu Can trir dich danh loai khoan phi
X Moa
201 Phikhdi diém truy cap tai liéu s6 Can trir dich danh loai khoan phi
202 Phi mua mic truy cép tai liéu s6 Can trir dich danh loai khoan phi Chon ™
301  Phidichwy 1... Cén trir dich danh loai khodn phi Chon~
302 Phidichwy 2... Can trif dich danh loai khodn phi Chon™

2.6.4.2 Thong tin tai khoan ban doc trén KIPOS Client
Tai giao dién cua Quan ly thdng tin ban doc - kich chon tab Tai khoan,
chuong trinh hién thi giao dién tab Phéat sinh hién thoi gom cac khoan no va khoan

¢6 cua ban doc:
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B2 Théng tin ban doc: Kipos Chiém X

i an oo Kpos i
Hosd Hoatdéng s6 Hoal déng in Tai khoan:-26.000

Phat sinh hién thai | Lichsd |

Ngay Loai S5titn  Pata Nsd  Hoat déng
- Khoan ng(26.000)[3] 26.000 o Hoal dona
8000001042 Phuong phép tu hoc tigng anh. Hoc phat am, Simple 1 28062018 101 2.000 0 chiemtt | Hoatdéna
- 7000000034 Thit ké hé théing didu héa khang khi va théng gi¢ cho téa nha Trung tam Th.. 01-06-2018 102 22.000 0 chiemtt | Hoatdéna
6000000003 Am nhac Chim : Nhiing gid tri dic trung / Vén Thu Bich 20052018 101 2.000 0 chiemtt | Hoatdéna
- Khoan co(0)[0]

» Khodn ne:

Trinh bay toan b théng tin vé cac khoan no chua thanh toan hét. Tong sé tién
cOn ng hién thi trén tiéu dé cua tab.

— Nhan @éIM6 td: La Nhan dé tai liéu phét sinh khoan no nhu phi thué/phat hozc
md ta vé mot khoan phi dich vu cua thu vién.

- Ngay: Ngay phat sinh khoan ng/ghi ng

— Loqi: M& cua loai khoan phi

— Sé tién: S tién phat sinh caa khoan no

» Thanh toan khodn ne

Thanh toan 1a xu ly bu trir gitra khoan tién no cua doc gia va khoan tién c6 (da
nop cho thu vién). Chon mét khoan ng va nhan nat Hoat dong => Tra ng, giao dién

thanh toan hién 1én nhu dudi day:

85 Théng tin ban doc: Kipos Chiém X

Matancoc Kpos G
Ho sd Hoat dong s6 Hoat dong in Tai khoan-26.000

Phat sinh hién thai | Lich =i |

Nhan d&/Mé ta Ngay Loai S5tién  Data Nsd  Hoat déng
Khoan nd(26.000)I3] Thanh Tosn | 26.000 ] Hoat déna
» +- 6000001042 Phuicing phap ty hoc fis 2,000 0 chiemtt | Hoat déna
7000000034 Thigt k& hé théng digu  Ngudn 22.000 0 chiemtt | Hoatdéna
6000000003 Am nhac Cham : Nhii _ 2.000 0 chiemtt | Hoatdéna
@ Tign mat
- Khoan c5(0)[0] 0 ] Hoat déna
O TK trd tnide
Tra
@ Totnbs
O Mstphan

) it i
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— Ngudn: Théng tin vé nguén c6 dung dé thanh toan cho khoan ng.

+ Néu cd khoan tra trudc cia doc gia, chuwong trinh méc dinh chon khoan nay dé
thanh toan cho khoan ng dugc chon. Danh muc khoan tra truéc cho phép ban chon
khoan tra trudc nao thanh toan cho khoan ng nay.

+ Néu khong con khoan tra trudc nao con sb du, chuwong trinh s& dua vao lua
chon doc gia thanh toan bang tién mat. Thuc chat caa qua trinh thanh toan bang tién
mat 1a tao ra mot khoan phat sinh c6 twong duong véi khoan no va xir ly bu trir 1an
nhau.

- Tra:

+ Tra toan bo: Khi chon tra bang tién mat hoac khi tai khoan c6 du tién bu trir
toan bo khoan ng thi Tra toan bo s€ duoc tu dong chon.

+ Tra mot phan: Doc gia khong co khoan bl trir da thanh toan hét khoan ng dugc
chon hoic khong ¢6 du tién mit thi ¢é thé thanh toan tirng phan cho khoan no.

+ Kich Chéap nhan dé thanh toan, Bé qua dé hay thanh toan

> LUU Y: Nguoi dung c6 thé kich vao Hoat @ong cia Khoan ne' = kich chon
Tuw ddng can trir dé thanh toan cho moi khoan no néu tai khoan c6 du tién va phai
thiét lap tinh nang nay cho Cac loai khoan phi trén trang Quan tri (Administrator).

» Loai bo khodn ne

Trong trudng hop can bo thu vién nham 13n trong viéc thém cac khoan phi phét
sinh cho ban doc dan dén cac khoan no khong chinh xac, tai khoan phi d6 nguoi ding

kich chon Hoat ddng => Bé qua, hé thong s& hién thi giao dién sau:

Mhap vao Iy do d€ b qua khoan phat sinh nay X

| |

Nguoi ding nhap ly do huy boé khoan ng va kich Chap nhan dé loai bo khoan
phi.

> LUU Y: Nguoi ding khdng nén lam dung tinh ning nay, tranh anh huéng dén
nhitng dir liéu phat sinh trong qua trinh Iuu thong cua ban doc, gay sai 1éch dir liéu.
Do d6, diéu quan trong 1a ngudi ding phai thao tic dung céc tinh ning trén phan

N
A

mém.
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s Théng tin ban doc: Trinh Duy Long e
Ma ban doc Trinh Duy Long
H3sd Hostddng s5 Hoalddngin Tai khosn'590 000
[ Phatsinh hign thai | Lichsa |
Nhan d2/M3& 14 Ngdy Loai S48 h&n Bawa Nsd  Hoat déng
 Khean nei210.000)(4] 210.000 0 Hoat déna
3000000245 Giso trinh kinh  chinhtri Mac - Lanin - Ding cho cickhdi nganh khdng chu. 03-08-2020 102 100.000 0 admin | Hoatddng
of supply chain 05-05-2020 2mn 5.000 0 systemn Hoatddng |
Mycarrhizal bistechnology (Devarajan Thangadurai, Carlos Alberto Busso, Mohamed Hiji  05-05-2020 201 5.000 0 system Hoat déna
» tré coc 20032020 304 100.000 0 khangtk
= Khodn co{(800.000)[3] 800.000 o W Boqus
déng phi khadi digm mugn TL 27-04-2020 10m 500.000 0 longtd =
déing trude phi phat qué han 27-04-2020 102 100.000 0 longtd Hoat déna
cocTL 20-03-2020 |

» Khodn co

Phan anh cac phat sinh thu vién thu tién tir doc gia. Mdi khoan c6 phat sinh 1a
mdi lan doc gia tra tién cho thu vién. Cac khoan c6 phat sinh trong qua trinh thanh
toan bang tién mit cho céc khoan ng phét sinh s& ngay lap tic duoc chuyén sang Nhat
ky vi da bu trir hét vai khoan no.

» Thém khodn co:

- Tai giao dién cua cac khoan phét sinh hi¢n thoi - kich chon Hoat dong >

Thém tra cua dong Khoan c6, hé théng hién thi:
8 Théng tin ban dec: Kipos Chigm X

Mabn dc P

HB 50 Hoat dong 55 Hoat dong in  Tai khoan:-26.000

Phit sinh hign thai ‘ Lich si ‘

Nhan d&/Mé t& Ngay Loai S&tign Datra Nsd  Hoatdéng
" Khoan ng(26.000)[3] 26.000 o
+ 6000001042 Phuiong phap tj hoc tiéng anh. Hoc phat dm. Simple 1 28-06-2018 101 2000 0
| 7000000034 Thigt ké hé théng digu o g g s e i N 0
Am nhac Cham 0
Khoan c6(0)[0]

Phan oaitheo CP | Phi khi digm muon TL(-4000.00)

Mot |

- Nguoi dung lya chon loai phi cho Khoan c6 theo danh sach da dugc dinh nghia
trong phan quan tri.
- Nhap mo ta cho loai khoan phi.

— Nhap sb tién twong tng véi sé tién ban doc ndp cho thu vién.
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- Kich Chap nhan dé thém khoan c6 vao hé théng/kich Bé qua dé hiy thao tac
thém moi.
» Logi bé khodn c6

Trong trudng hop can bé thu vién nham I4n trong viéc thém cac khoan c6 (ban
doc ndp cho thu vién) caa ban doc dan dén cac khoan c6 khdng chinh xac, tai khoan
phi d6 ngudi ding kich chon Hoat dong => Bé qua, hé théng s& hién thi giao dién

Sau:

Mhap vao Iy do d€ b qua khoan phat sinh nay X

| Chapnhan [ Boqua |

Ngudi dung nhap ly do huy bo khoan c6 va kich Chap nhan dé loai bo khoan
phi.

LUU Y: Nguoi dung khéng nén lam dung tinh ning nay, tranh anh huong dén
nhitng dir liéu phat sinh trong qua trinh luu thong cta ban doc, gay sai lIéch di ligu.

Néu loai khoan c6 di dugc thanh todn mot phan cho mét khoan phi ng, thi s&

khong thé loai bo.

--P Théng tin ban doc: Trinh Duy Long

Mé ban doc |longtd | Trinh Duy Long
Hbsd Hoat déng s5 Hoat déng in  Tai khodn 590.000
[ Phatsinh hign thai | Lich sa
Nhan d&/MS t Noay Logi  Séién  Diwd Nad  Hoat
|© Khosn no(210.000)4] 210.000 0 _ Hoatddna |
: 3000000245 Gido tinh kinh 15 chinh i Mac - Lénin © Ding cho cic khdi nghnh khing chu_ 03-09-2020 102 100.000 0 admin | Hoatddng
of supply ch 05052020 201 5.000 0 sstem | Hoatddna
IDewarajan Th Caros Alberio Bussa, Mohamed Hgn 05052020 201 5.000 0 systern | Hoatdéna
L Ll 20-03-2020 34 100,000 0 khangte  Hoat ddng
|~ Khodin c6{800.000){3] B00.000 o Hoat déna
- b phi khak dim mugn TL

— déng wudc phi phat qud han
coc TL

2.7 Quan ly thanh ly ban doc
% Y nghia
Thanh ly ban doc 1a hoat dong dua nhitng ban doc khong con nam trong dién

phuc vu cia thu vién (ban doc ra truong, ban doc vi pham néi quy va khong dugc
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phuc vy, ban doc hét han thanh vién,...) vao danh sach thanh Iy. Viéc lam ndy nham
thng ké chinh xac hién tai s6 lwong ban doc thu vién dang phuc vy, tranh nhitng sai
s6t, nham 14n trong viéc xir ly théng tin ban doc.

¢ Cac tinh nang chinh

1. Nhap thanh ly ban doc méi

2. Quan ly thanh ly
2.7.1 Quan ly thanh ly

%Y nghia

Quan ly tat ca cac ban doc di thanh ly va cho thanh ly theo cac bién ban thanh
ly, tit ca déu duoc quan ly theo tirng nim. Nguoi dung c6 thé dé dang tim kiém ban
doc thanh ly théng qua cong cu tim kiém vai nhiéu tiéu chi loc va két qua day du
théng tin can thiét.

¢ Cac bwdc thuc hién

Budc 1: Trén KIPOS Client, chon menu Ban doc => Quan ly thanh ly ban doc. Giao
dién Quan ly thanh ly sé& hién thi.

8 Quan ly thanh ly ban doc - O X
£ Pang xu 1y(3) ' M3 hé
ahe . T 3 .
& D3 thanh ly(4) théng = Naay guai Lydo S6 ban doc
H 201902) » [ «s6KTCK | 2019-05-14 | chiemtt HG s d hat han 54
H 20202) 1033 |BOTN201¢2020-03-30 |uyennt Ban doc tét nghiép2019
& Tim kigm 1034 |BDTN  |2020-04-10 |uyennt Ban doc t&t nghiép 4

Giao di¢n quan ly thanh ly ban doc

Budc 2: Tai giao dién Quan ly thanh Iy ban doc, nguoi ding c6 thé lya chon céc trang
thai: Pang xir 1y va D4 thanh 1y dé theo ddi cac bién ban thanh Iy.
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- Pang xir ly: Ban doc dang cho dugc thanh ly. Bién ban ¢ trang thai nay cho phep
ngudi ding cap nhat, diéu chinh, bd sung thdng tin ban doc can thanh 1y hoic loai bo
ban doc thanh ly nham khoi bién ban.

- Pa thanh ly: Ban doc da dugc thanh ly. Bién ban ¢ trang thai nay khéng cho phép
ngudi dung cap nhat, diéu chinh théng tin trong bién ban. Pé b sung ban doc can
thanh ly hoic loai bé ban doc thanh 1y nham thi can Phuc hdi bién ban (xem hinh
dudi: Giao dién chi tiét bién ban thanh Iy ban doc).

-1 2019(2)
------ = 2020(2)
i Tim kiem

85’ Quan ly thanh ly ban doc

W] Dang i 3)

Lk D3 thanh (4)

Budc 3: Bé xem noi dung bién ban thanh 1y, nguoi dung kich vao Ma cua bién ban
tai cot M4 hé thong.

M 5 M3 Nady Ngudi Ly do S5 ban doc
» S6KTCK | 2019-05-14 | chiemtt Hb sd da hat han 54
BDTN201¢ 2020-03-30 | uyennt Ban doc &t nghiép2019 1
BDTN 2020-04-10 |uyennt Ban doc t6t nghiép 4
OTEXIS12022-07-20 | khangtt Thanh ly ban doc hét han 0
7 7 =A 9 s - - = A i s z
Danh sach cac bién ban thanh ly tai giao dién Qudan ly thanh ly
85 Thanh ly ban doc =) a X
Mihéthéng HER Ngay [19-072021 D | Phuc héi
MGi/Nhap Ra Excel
M&  CNTT2021TN Ngusi  khangtt
Lydo Ban doc t6t nghiép 1505CNT Béng lai
Mivach  Mathaythé Hovatén Gaitgh, | Mm  (lodbm (M g, Niyhéthan  Ghichd s

Rl 2091095 Lam Thi Ai Van Nir 1986  |SV 2018-202{ CNT1505 15-09-2015 1

2 |2091256 Nguyén Thi Ngoc An NiF 1985  |SV 2018-202] CNT1505 15-09-2015 2

3 2091257 Nguyén Quéc Anh Nam 1984  |SV 2018-202] CNT1505 15-09-2015 3

4 |2091258 Khiéu My Anh NiF 1986 SV 2018-202{ CNT1505 15-09-2015 4

5 12091259 Nguyén Hoang Anh NiF 1986  |SV 2018-202] CNT1505 15-09-2015 5

6 2091260 Nguyén Hoang Tudn Anh | Nam 1985  |SV 2018-202] CNT1505 15-09-2015 6

7 |2091261 Nguyén Quéc Bao Nam 1979  |sv 2018-202] CNT1505 15-09-2015 7

8 2091263 D6 Hitu Cong Nam 1985  |SV 2018-202] CNT1505 15-09-2015 8

9 2091264 Nguyén Van Cudng Nam 1980  [sV 2018-202{ CNT1505 15-09-2015 9

10 | 2091265 Dang Xuan Cudng Nam 1982  |sv 2018-202] CNT1505 15-09-2015 10

11 (2091266 Sit Quéc Ciriing Nam 1983 |sv 2018-202! CNT1505 15-09-2015 1

Giao dién chi tiét bién ban thanh 1y ban doc
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Buéc 4: Tim kiém bién ban thanh ly. Tai giao dién Quan ly thanh ly ban doc, chon

Tim kiém.

Tim ban doc da thanh ly

Ma

Ly do

Ngudi

Tiingay ’

Tén -

[~ | Bénngay B~ |

Hodem I

Gidi tinh
Loai ban doc
Ngaytviénti |
Ngay hh i |
Ghi cha thanh ly

B | Pén | B~ |
B- |

B | Pén

Tim kiém Bo qua

Giao dién tim kiém ban doc thanh ly

GIAI THICH CAC TIEU CHI LQC BAN PQC PA THANH LY

Tén tiéu chi loc/Nut Ignh

Y nghia

Ma Ma cua bién ban thanh ly
Ly do Ly do thanh ly cta bién ban
Negubi Tén nguoi lap bién ban thanh ly (c6 thé

1a tén user cua nguoi 1ap bién ban)

Tir ngay ... Pén ngay

Tim bién ban thanh 1y duoc tao trong
khoang tir ngay — dén ngay

Théng tin ca nhan caa ban doc

Két hop cac thong tin c& nhan cua ban
doc dé tim danh sach ban doc theo: 16p,
khoa, nganh, ... hoic cu thé 01 ban doc
theo: Ho va tén, ngay sinh, sé dién thoai,
ma sinh vién,...

Giéi tinh

Giai tinh ban doc

Loai ban dgc

Loai ban doc bi thanh ly: Can b giang
vién, sinh vién, hoc vién, ban doc ngoai
truong,. ..

Ngay thanh vién tir ... Pén

Tim danh séach hoic ban doc bat ky theo
khoang ngay dang ky thanh vién trd
thanh ban doc cua thu vién
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Tim danh séch hoac ban doc bat ky theo

Ngay hét han tir ... Pén khoang ngay ban doc hét han khong con
la thanh vién cua thu vién
Ghi chud thanh ly Noi dung ghi chu cua bién ban thanh ly

- Thuec thi tim kiém két qua theo cac tiéu
chi loc ma ngudi dung da lua chon.

NGt 1énh Tim kiém - Néu khéng Iya chon tiéu chi loc, phan
mém s& tim tat ca cac bién ban thanh ly
dang c6 trong CSDL.

Huy bo thao tac tim kiém, dong giao
dién Tim kiém bién ban thanh ly

Nut Iénh Bé qua

2.7.2 Nhdp thanh ly ban doc mai

%Y nghia

Phan mém hd tro ngudi dung quan ly ban doc thanh Iy theo cac bién ban thanh
ly, voi day du cac thong tin nhu: ma qudn 1y bién bdn thanh Iy; ngwoi thanh Iy 14 ai;
ngay thanh ly; ly do thanh ly.

Ngoai ra bién ban thanh Iy con cé cac tinh trang linh hoat khac nhau thé hién
trang thai caa bién ban nhu: Cho thanh 1y (cho phép nguoi dung tiép tuc bd sung
nhitng ban doc can thanh Iy vao bién ban ma chua thanh 1y ngay); Da thanh 1y (ban
doc da dugc thanh ly trén hé thong, néu mudn phuc hdi va loai bo khoi bién ban thi
hoan toan c6 thé thyc hién duoc).

¢ Cac bwoc thuc hién
Budc 1: Trén KIPOS Client, ngudi dung chon menu Ban doc => chon Nhap thanh ly

ban doc méi. Giao dién nhap thanh ly ban doc s& duoc hién thi.

8! Thanh ly ban doc = [m} X

Mahéthdng | Ngay [20-07-2022 [~

MGilNhap
Ma Ngusi

Lydo Luu Dong lai

Mavach  Mathaythé Ho vatén Gaten | N | ledbm  MEn o, Ngyhdthan  Ghichi ,I;‘:g
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Budc 2: Ngudi ding nhap day du cac théng tin nhu:

HUONG DAN NHAP BIEN BAN THANH LY BAN PQC

Tén trwong tin/Nat 1€nh

Y nghia

Ma M@ cua bién ban thanh ly
Ly do Ly do thanh ly
Nguwoi Tén nguoi lap bién ban thanh ly (c6 thé

dién tén user ciia ngudi 1ap bién ban)

Ngay thanh ly

Ngay lap bién ban thanh ly

Ma vach

B1. Nguoi dung kich dup vao 6 nhap dir
liéu tai cot Ma vach (xem phan khoanh
do anh trén)

B2. G ma vach hoac dan ma vach cua
01 hay danh sach ban doc can thanh ly
B3. Doi hé théng nhan théng tin ban doc
can thanh 1y (phan mém hién th; day du
cac cgt thdng tin cua ban doc la duoc:
ma thay thé; ho va tén; gidi tinh; ...)

Nt 1énh Méi/Nhap

Khi nhan nat 1énh nay, moi dir liéu dang
nhap & bién ban thanh Iy s& mat di dé
ngudi dung nhap lai tir dau nhu 01 bién
ban méi (ap dung trong trwong hop
nhdp sai tdt ca, muén nhdp lai tir dau).

NUt 1énh Luu

Khi nhdn Luu, bién ban thanh ly s&
chuyén sang trang thai 1a Pang xir Iy
(xem chi tiét trang thdi dang xir I tai
muc 2.7.1)

Khi nhan nit lénh Lwu cdc nat Iénh sau sé hién thj

NUt Iénh Thanh ly

Khi nhan nat Ienh nay, trang thai cua
bién ban sé chuyén sang Pa thanh ly =>
ban doc da dugc thanh ly.

NUt Iénh Xoa

Xo4 vinh vién bién ban thanh ly

Nut Iénh Ra Excel

Xuat cé4c théng tin trong bién ban thanh
ly ra file Excel.

Céch x0d ban doc khei bién ban thanh ly

B1. Ngudi ding chon vao sé thir tw tai dong cua thdng tin ban doc do.
B2. Dong thong tin ban doc d6 s& dugc bdi xanh hét la dat yéu cau (xem hinh dudi)
B3. Nhan phim Delete trén ban phim dé xoa.

Ma& vach Méa thay thé Ho vatén Giditinh

am
i guyen vy S A S S T -

b N ||is Ngdyhéthan  Ghichd

31



HIENDAI

3. Quan ly tai khoan dang nhap
3.1 Pang ki tai khoian dang nhap

MJi ban doc khi c6 yéu cau khai thac tai liéu caa thu vién thi can ding ky mot
hd so ban doc tai thu vién vai cac thdng tin yéu cau tir thu vién. Thu vién cap cho
ban doc véi 02 théng tin chinh 1a Thé ban doc va Tai khoan ding nhap. Bdi voi
c4c tai liéu truyén thong Ban doc ra vao thu vién, muon, tra sach théng qua thé thu
vién, thi vai tai liéu sé ban doc duoc cung cdp mot Tai khoan ding nhap. Hé thong
KIPOS quan ly Tai khoan ding nhap cua ban doc thdng qua hd so ban doc di dang
Ky véi thu vién.

> LUUY:

— Ban doc chi ¢6 Tai khoan dang nhap khi ho so ban doc c6 dia chi Email chinh
xé&c. (Xem lgi muc 1.1 phan Email trong tai liéu nay)

~ Trong truong hop ban doc muén thay d6i Email da cung cap, tha thu chi can
cap nhat dia chi Email méi cua ban doc vao hd so cta ban doc d6. Néu Email d6 chua
c6 user nao dung thi hé thong sé 1ap tac chap thuan Email mai. Néu Email d6 da cé
user khéac dung thi khong d6i dugc va ciing c6 théng tin 16 rang trong Nhat Ky sir
dung trén trang Quan tri (Administrator).

Truong hop tai khoan dang nhap cta ban doc chua dugc duyét hoac dang ¢ tinh
trang khoa khdng thé dang nhap va st dung dich vu caa thu vién trén Cong thdng tin.
Thu thu 1am theo cac budc sau:

Budc 01: Bang nhap KIPOSClient

Budéc 02: Kich chon phan hé Ban doc => Tai khoan

Buéc 03: Nhap ma ban doc va nhan phim Enter.

Budc 04: Tai giao dién thong tin ban doc, chon Swra (xem hinh Giao dién thong
tin ban doc)

Budc 05: Giao dién hd so ban doc hién thi, kich vao Tk. Ping nhap (xem hinh

Giao di¢n swra tai khodn dang nhap)
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@ Théng tin ban doc: Nguyén Hong Vinh %
M3 bandoc (111111 Nguyén Hang Vinh

Hb 80| Hoat déng 55 Hoot déng in Tai khodn:?

Tailoi Béng i

(Hinh dnh: Giao dién thdng tin ban doc)

Tk. Béing nhip >

khangtk

trantienkhang2511@gmail.com

[ Khéa

Chap nhan Ba qua

(Hinh anh: Giao di¢n swa tai khoan dang nhdap)
Trén cira s6 giao dién Tai khodn didng nhdp thu thu co thé khda/kich hoat tai
khoan dé ngan chin hay cho phép ban doc dang nhap vao hé thong.

3.2 Nhirng truwong hop 16i khéng ding ki dwogc tai khoan ding nhap

Tk. Bang nhip >

Tai khoan chua dang ky

Email

01. Email ding ky cia ban doc da dwoc sir dung cho mét ban doc khéac trong
Hé thong

Ban doc c6 tai khoan dang nhap hop I¢ khi:
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+ Tén dang nhap = M4 ban doc = Ma barcode

+ Email 1a duy nhit trong Hé thdng

+ S6 ki tu cia M4 barcode nho hon 6 ki tu

Chuong trinh mic dinh Tén ding nhap = M4 barcode (M4 ban doc), mat khau la
01 day ky tu duoc giri vao Email cua ban doc sau khi tao tai khoan thanh cong. Dé
d6i mat khau, ban doc truc tiép truy cip vao dia chi Cong théng tin cua thu vién dé
doi mat khau.

02. Tai khoan ding nhap cia can bé khong dwoc lién két dén thong tin ho
SO

Tai khoan cua can bo thu vién 1a dang tai khoan dic biét. N6 duoc tao truc tiép

trén trang Quan tri (Administrator).

Tai khoan ding nhap caa can bé thw vién Tai khoan caa ban doc
KHAC
Phai tao ho so ban doc va phai c6 dia
Tao truc tiép trén Administrator chi Email chinh xac thi tai khoan mai
duoc tao lap.
GIONG

Dia chi Email ding dé tao tai khoan phai chinh xac (Gmail).

Khi tao thong tin hd so cho tai khoan ciia minh, CBTV céan lam nhu sau:

1. Ma vach: nhap lai dung tén dang nhap tai khoan da tao trén Administrator

2. Email: nhap lai dang dia chi Email da tao lap tai khoan trén Administrator

Néu nhu sai 01 trong 02 thong tin trén thi tai khoan cia CBTV s& khong dugc
lien két dén thong tin hd so.

4. Quan ly giao dich lwu thong

Y nghia:

— Bao gom toan bo cac hoat dong quan ly giao dich luu thong tai lidu cia ban
doc bao gém viéc thiét 1ap chinh sach cho dén cac hoat dong ghi muon, ghi tra, gia
han... tai liéu.

% Cac chirc ning chinh:

— Thiét lap chinh sach luu thong, lich phuc vu
34



HDSD KIPOS Phan hé Lwu thong
HIENDAI

— Ghi muon, tra, gia han tai liéu

— Quan ly yéu cau dat muon

— Xem nhat ky luu thong, kiém toan.
4.1 Chinh sach luu thong

% Muc dich:

— Cho phép can bo thiét lap chinh sach luu thong linh hoat theo 3 yéu td: Loai
ban doc, Loai dau muc va Vi tri kho tai liéu.

% Cac buéc thyc hién:

Budc 1: Bang nhap giao dién quan tri KIPOSAdmin

Budc 2: Kich chon menu Pau muc = Chinh sach cho mwon, hé thong hién thi

céc chinh sach luu thong da thiét lap:

+ e

Céc chinh sach cho mugn

Thém Trg gidp

Loai ban | Loai dau | Vi tri dau Gidi han gia | Hiéu luc gia | Phat qua | Phi khdi | PhitGi Gidi han
doc muc muc han han han diém [ E] mugn

* * * 2 5 5 3 1 10 Chon~

BDDB * ® 1 & Sua

® Xda
BDML > * 15 5 5 3 2 15 g
BDT * * 10 5 5 2 3 1.000 100.000 15 Chon ™~
BDT > 6 10 2 2 2 1 Chon~
BDTT * * 2 2 2 2 1 5 Chon~
CBTV > * 2 1 1 1 6 Chon~
TVLK sV * 150 5 Chon ~

, , Thém , A A - . A . 3 . -
Budc 3: Kich phia bén trén giao dién, chuong trinh hién thi giao dién

thém mai chinh sach luu thong:

Chi tiét X

Loai ban doc Batky © Loai ban doc Loai dau muc ®@B4tky  Loal dau muc

ECEETTE

ut Ban doc uu tién

Vi tri dau muc ®Batky Vit ddu muc

Ky cho mugn 14 Phat qua han 0
Ky uu tién: 5 Phi khai digm 0
Ky gia han 7 Phi t&i da 0
Gidi han gia han 3 Gidi han mugn 10

Hiéu Iuc gia han 3
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Budc 4: Nguoi dung nhap thong tin vao cac truong tin sau:

Loai doc gia Loai d6c gia muon tai liéu

Vi tri V1 tri/kho luu tai liéu

Loai dau muc Loai dau muc cua tai liéu

Ky cho muon S6 ngay cho muon mic dinh

Ky wu tién S6 ngay qué han/tra cham khong tinh tién phat

Ky gia han S6 ngay cho muon thém néu yéu cau gia han
thanh céng

Gidi han gia han | Sb lan duoc gia han lién tiép cho 1 Pau muc

Hiéu luc gia han | S6 ngay trude han tra, cho phép ban doc gia han

Phi qua han Tién phat mdi ngay qué han

Phi khoi diém Phi khoi diém muon tai liéu, hé thong sé ghi no

vao tai khoan cau ban doc ngay khi muon

Phi ti da Phi tdi da cho mot lan muon. Hé thong tinh phi

khoi diém + tién phat khong vuot quéa phi tbi da

Gid1 han muon S6 Pau muc duge muon tdi da cing luc trong

cuing Loai Pau muc, Vi tri kho

Budc 5: Kich Lwu dé Iuu chinh sach vao hé théng/kich Bé qua dé huy thao tac
thém mdi.

> LUUY:

- Kbhi chinh stra chinh sach cho mugn, chinh sach nay sé dugc cap nhat va chi
ap dung véi cac luot muon sau dé. Cac luot muon di thyc hién trude dé van ap dung
Vi tham s6 cil.

— KIPOS linh hoat trong chinh sach luu théng: st dung tham sé Bat ky (*) dé
lya chon tat ca: Loai doc gia, loai dau muc, vi tri. Gilp nguoi dung dé dang thiét lap
chinh sach, khéng mat nhiéu thoi gian dé thiét lap cho timg ddi tuong.

4.2 Lich phuc vu

** Muc dich:

— Cho phép céan bo thiét 1ap cac ngay thu vién khong lam viéc nhu cudi tuan, cac
ngay nghi I&. Chtrc ning nay giup viéc thiét 1ap han tra cho tai liéu muon khong bi
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trung vao cac ngay nghi caa thu vién.

% Cac buwéc thyc hién:

Budc 1: bang nhap trang quan tri KIPOSAdmin
Budc 2: Kich chon menu Péc gia = Lich lam viée thw vién, hé théng hién thi

cac thiét 1ap sén co:

Lich lam viéc thu vién

Thdi gian lam viéc binh thuang

Ngay lam viéc
Thit hai Thit ba Thir tu
Thit ném Thir sdu O Thu bay
O Cha nhat

Gid lam viéc

Bugi sdng

T 07 ~: 00 v Bén; 11 v: 30 v

Ti: 13 ~¥: 30 ¥ Pén: 23 ¥: 00 v

Luu

2]
Trg gitip
Ngay nghi
(s | Ngiy | omngy | Mow | Hingnim
41 19/01/2020  02/02/2020  nghi tét () X X6a
42 18/01/2020  02/02/2020  Nghi tét nguyén dan (5] % X6a
Thém

Budc 3: Nguoi dung thiét 1ap Lich 1am viée binh thwang bang cach tich vao cac

ngay lam viéc trong tuan = thiét lap thoi gian 1am viéc trong ngay bang céch hra

chon gio lam viéc trong hop chon.

Lich lam viéc thu vién

Ngay lam viéc
Thir hai
Thir nam
O Chd nhat

Gid lam viéc

Buéi séing

Buéi chigu

Luu

Thai gian lam viéc binh thudng

T 07 v: 00 v Dén: 11 v: 30 v

Ti: 13 ¥: 30 ¥ Dén: 23 v~ 00 v

Thif ba Thir tu
Thi sau O Thir bay

Budc 4: Nguoi dung thiét 1ap Ngay nghi dot xuat bang cach kich chon vao Thém

phia cudi giao dién, chuong trinh hién thi giao dién thém méi nhu sau:
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Chi tiét x
Ma: COHang nam
Thei gian: T¥ ngay (dd/MN | ) Dén ngay (dd/M |

M6 ta:

“

Nhap céc thdng tin mé ta, thoi gian = kich Chap nhan dé luu vao hé théng.
> LUU Y:
Hé thong diéu chinh sau khi thém mot ngay nghi méi: Tat ca ban doc muon tai

liéu ké tir ngay thiét 1ap s& co ngay téi han tra bo qua ngay nghi.
4.3 Ghi mugn

Cho muon 4 tAc nghiép tai ban luu thong, khi doc gia yéu cau va tai liéu da sin
sang, thu thu thuc hién thao tac vai KIPOSClient.

Cho muon tir trinh don: Luu thong = Mwon/Gia han giao dién Cho mugn sé

xuat hién nhu hinh sau:

Che muon X

Mabandoc | | Haynhap mé barcode cho Ban doc!

Théng tin ban doc  Ban doc - mudn

M5 hé thé

Ngay tuién
Kha-Lép
Khoa/Nganh
Diachi1
Diachi2

Nhap

Stia Bong lai

(Hinh dnh: Giao dién kiém tra ban doc)
Trén giao di¢n nay, thu thu dung may quét ma vach hoac nhap tay vao mé vach
cua thé doc gia va nhan Enter.
Chuong trinh s& kiém tra xac thyc ma sé cua doc gia, néu ma sé la chinh xac,
chuong trinh s& kiém tra cac diéu kién cho muon khac dé quyét dinh hoic thdng béo
dé tha thu quyét dinh c6 cho doc gia nay muon tai liéu hay khong.
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— Tinh trang han ché: Néu doc gia roi vao mét trong céc tinh trang bi khéa
(block status), chuwong trinh s& tir chdi cho muon.

— Loi canh b&o: Néu doc gia roi vao mot trong cac tinh trang han ché mém,
chuong trinh s& thong béo tinh trang va tha thu c¢6 thé tir chdi phuc vu hoic chi nhic
nhé va tiép tuc cho muon.

Qua trinh kiém tra thong tin doc gia xong va c6 thé cho muon, chuong trinh s&
hién ra giao dién cho muon tai liéu nhu dudi day:

Theo mic dinh tab Ban doc-muwen sé& kich hoat, tuy nhién ban c6 thé kich vao

tab Thong tin doc gia dé xem hod so doc gia.

Cho mugn - x

Ban doc mugn qua giéi han cho phép

Mé bandoc [111111] Nguyén Hang Vinh

Thong tin ban doc  Ban doc - mugn

Sta Bong lai

(Hinh anh: Cho muon — Thong tin déc gia)
O day trinh bay day du thdng tin vé hd so cia mot doc gia, tha thu co thé tiép tuc
kiém tra dbi chiéu véi thuc té, dua ra canh bao hoac tir chdi cho muon. Pé cho muon

tai liéu chuyén sang tab Ban doc - mwon
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Che mugn - *®
an doc muon qué gidi han cho phép
M ban doc [111111 | Nouyén Hang Vinh
Thing tin ban doc | Ban doc - mugn
Kidu cho mugn Théng tin
© Théng thudng SG du tai khoan 40,000
Bang mugn: 3 Gigihan: 2
© An dinh han tr3 Quahan 1 Yéu cau 0
Bau myc
Ma vach da... Nhan dé Ngay mugn Han tra Kiéu cho mugn  Céc hdp phdn  Lénh
6000001135  Trd chdi chidn thang cude sdng 04-07-2018 11:53  16-08-2018 Théng thudng
HV100446 Bi du lich nudc ngoai - Lap ké hoach / Nguyén 03-09-2020 16:39  07-09-2020 Théng thudng Gia han
v Remove Spaces [] MaVach |
Bién lai mugn tai lidu ~ In Cho mudn

(Hinh anh: Giao dién Dgc gia-muwron)

> LUU Y: DPé thao tac thuan tién trong qua trinh 1am viéc hé théng cho phép sir
dung céc phim tit:

+ Ctrl + F4: Cho muon va gia han

+ Ctrl + F5: Nhan tra

+ Ctrl + F6: Thong tin ban doc

- Kiéu cho mwon:

o Théng thuong: Ap dung cac chinh sach cho muon d thiét lap trong luu thong.

o Chon thoi gian: Chon han tra ¢ dinh, cac tham sé tinh toan khac ap dung

theo loai diu muc.

Thong tin: Cac thong tin lién quan dén muon va tai khoan cua doc gia.
o Tai khoan: Téng sé tién No hodc C6 cua doc gia voi thu vién

Pang muon: S6 tai lieu dang muon

O

(@]

Qua han: S6 dau muyc dang qua han do doc gia nay muon

Gidi han: S6 dau muc téi da doc gia duge muon trong ciing mot thoi gian

O

Pau muc: Cac dau muc doc gia muon trong phién 1am viéc hién thoi. Can bo
kich vao Ngay mwon dé sap xép cac dau muc theo ngay muon thuan hoic nghich.
Tay vao sap xép thuan hay nghich ma Pau muc méi cho muon thém vao cudi hoic
thém vao dau danh sch tai liéu dang muon

- In phiéu bién nhan:

Néu c6 dau muc méi muon trong phién cho muon, hé thong s& in bién lai cho
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dau muc méi muon, néu khong sé in cac dau muc dugc chon trong danh séch hoic in
ca danh sach néu khong dau muc nao dugc chon.

> LUU Y:

- Chirc ning in phiéu bién nhan chi duoc tich hop véi cac thu vién co yéu cau va
c6 may in.

- Sau khi cho muon, thu thu déng ctra s6 lai. Clng mot 1Gc thu thu ¢ thé mo
nhiéu phién cho muon véi vai doc gia.
4.4 Gia han

DPoc gia cd thé yéu cau gia han tai liéu dang muon, néu chinh sach ap dung cho
phép, thoi han tra tai liéu s& duoc 10i lai mot khoang thai gian theo thiét lap. Dé truy
cap tinh ning nay tha chon vao Iénh Gia han cua dau muc can gia han trén giao dién

tab Cho muon:

Ban doe dang mugn qué han
M3 ban doc .khangtk Tran Tien Khang

Théng tin ban doc  Ban doc - mudn

Kiéu cho mugn Thang tin I

® Thang thudng S8 du tai khodn 0

Bang mugn: 3 Gidi han: B

O An dinh han ra Gia harcMgén ngir 14p tinh €/ L thi X lhan Yéucau 0
Bau muc Ngéy 14i han h tai
M vach da.. Nhan dé Nghy 1 han méi e02020 D+ Kifuchomugn  Cachopphan  Lénh
66600003  Ngén ngil l3p trinh C / Lé thi C . Théng thudng

Phi gia han 0

oot

Remove Spaces [] M3 Vach

Bi&n lai mudn tai kéu v In Cho muign

(Hinh anh: Gia hgn tai li¢u)

Pong y gia han nhan Chap nhan, khong dong y nhan Bé qua.
4.5 Ghi tra

Két thiic mot chu ky lwu thong tai liéu khi doc gia sir dung xong tai liéu va dem
tra lai cho thu vién. Thu thu kiém tra tinh trang tai liéu: thanh phan chat lugng. Khi
chap nhan tiép nhan lai tai liéu, thu thu truy cip téi tinh nang Nhan tra tai liéu thong
qua trinh don cua KIPOSClient: Lwu thong = Nhan tra.

Ctra s6 nhan tra tai liéu nhu hinh dudi day:

- Thiét lap:
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o Chon gid/Ngay: Ngay tra mic dinh 12 ngay gio hién thoi cua hé théng. Tuy

nhién trong mot sé trueong hop dic biét tha thu co thé thay doi ngay gio vé qua khi

dé tranh doc gia bi phat tién. Vi dy, thu vién nghi 2 ngay trudc do, doc gia khdng tra

duoc tai liéu.

Thong tin tra:

o Ban doc: Thong tin co ban cua doc gia

O

Nhan dé: Tén dau muc duoc tra

o Noi luu trir; Vi trf luu trit ctia dau muc.

Thiét Iap
O Chon aid

Ngay

Bau myc

Ddng Mavach dd.. Ngay mugn
1 6000001047 12-06-2018 15:58  13-06-2018 12-06-2018 15:59 -1 2000 0

Thang tin tra
Ma bandoc  nganpt
Tén Phang Ngan /CBGV.

Nhan d& Phudng phdp ti hoc tiéing anh._Hoc phat &m,_Simple 1

Vit 6 Sach Tiéing Viét

Han tra Noay tra Qué han(ngay) Tign phi Tién phat Cée hgp phan

| Ma vach daumuc | |

Tra

(Hinh anh: Giao dién nhan tra tai lieu)

Quét md dau muyc cua tai liu nhan vao, nhan Enter hoic Trd. Chuong trinh thuc

hién viéc kiém tra xac thuc thong tin dau muc, thay doi trang thai dang muon vé c6

hiéu luc, tinh phi phat, néu xuét hién khoan phat, chuong trinh tu dong ghi vao bén

no cua tai khoan nguoi muon. Xem chi tiét trong quan ly tai khoan doc gia.

Dé biét thdng tin chi tiét vé hd so ban doc va tai liéu ban doc muon, can bo thu

vién c6 thé kich xem théng tin ban doc va thdng tin biéu ghi thu muc bén gdc phai

giao dién.

‘Thong tin tra
Ma ban doc
Tén
Nhan dé
Vi tri

ngangt
Phung Ngan /CBGV/

Phudng phap tJ hoc tiéng anh. Hoc phat dm, Simple 1

6:Sach Tiéng Vit

(Hinh anh: Giao dién kich xem thong tin ban doc va biéu ghi thir muc)
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> LUUY:

— Trudc ngay han tra tai liéu mot khoang thoi gian (theo thiét 1ap chinh sach luu
théng muc 2.1) hé thong s& tu dong giri Email théng b4o ban doc con lai bao nhiéu
ngay la téi han tra.

- Néu dén ngay han tra, ban doc khdng mang tai liéu tra cho thu vién thi hé
thdng s& tu dong gui Email thong bao téi cho ban doc sé ngdy qué han va muac phi
phat (theo thiét Idp chinh sdch heu théng muc 2.1)

- Ban doc muon qua han tai liéu sé:

+ Khong thé dang ky vao - ra thu vién

+ Khéng thé muon duoc chia khod ta d6

+ Khong muon duogc tai liéu

+ Khong thé doc tai liéu sd

= Ban doc can tra tai liéu cho thu vién va thanh toan cac khoan phi (néu c6 thiét
lap) dé tiép tuc sir dung céc dich vu cua thu vién.

4.6 Quan ly yéu cau dit muon
4.6.1 Piéu Kién dat mwon

- Ban dgc:

+ Phai c6 tai khoan ban doc tai thu vién

+ Phai diing nhap trén Cong thong tin trude khi dat muon

- Tai liéu:

+ Pau muc phai thude thu muc duoc Cong bé.

+ Pau muc thuoc kho Cho phép luu thong.

+ Pau muc duge phép luu théng.

+ Pau muc duoc phép dat muon.

CA4c tai liéu hién c6 cua thu vién thudng da duoc céng bd va duge phép luu thong.
Dé ban doc cd thé dat muon, can bd can chuyén tinh trang cho cac dau muc thudc
trang thai duoc phép dat muon. Cac budc thiét 1ap tinh trang dugc thuc hién nhu sau:

< Trwong hep 1: xt Iy lai cac dau muc di c6 trong kho

Buwéc 1: Pang nhap KIPOSClient

Buwéc 2: Kich B sung => Quan ly kho
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Buwéc 3: Dya vao cac didu kién loc dé loc ra cac dau muc can xir 1y (cho phép dat
muon) => Kich Tim kiém
Buwéc 4: Boi den tat ca cac dau muc can xu ly => Kich chon Xir Iy 16 => Chon

tén truong 1a Cho phép yéu cau; bat gia tri 1a: C6 => Kich Chap nhan => Yes

5 Quan I kho - o x

Théng ké kho  Kigm ké kho

Digu kign loc

Vit | Mugn sinhvien v|  Losidaumuc Tatea v Ngay nhap ti Cho phép yéu cau | Batky v xéa
M3 thu muc B Tinhtrang |Tatea v|  Ngaynhapdén Hugng sép sép | Nodytaoltsngdsn) V| | Timkism

Deng  Matumuc Mavach KyhiguPUXG Cuter  Bansac Nhande Nha xudt bin Gid Namxb Vit K Losid.. Tinht. Choph. Ne*
) 4 MSVLHCO471 41122 PH-P. 3 Kythuatsoan thio hop dong kinh 5, hop déng... Théng ke, 0 lees MV LHC  STK Khéng

84 4 MSVLHCO470  34(V)122 PH-P. 4 K§ thust soan thao hop déng kinh t5, hop ddng... Théng ke. 0 1998 Msv LHC STK Khang

o 4 MSVLHCO469  34()122 PH-P. 5 Kithust soanthio hdo déna kinh {6 hdo déna. Théna ké 0 e MV LHC  STK Khéng

86 4 MSVLHC0468 34(v)122 PH-P. 0 1998 MSV LHC STK Khéng

87 4 MSVLHCO467 341122 PH-P. 0 18 MV LHC  STK Khang

88 4 MSVLHC0466 34(v)122 PH-P. Téntridng [Cho phép yeu cau o 0 1998 MSV LHC STK Khéng

89 4 MSVLHCO465  34(v)122 PH-P. 0 18 MV LHC  STK Khang

% 4 MSVLHCO464  34(v)122 PH-P. patgiatila 03 o] |0 lees Msv  LHC  STK Khéng

o1 4 MSVLHCO463 34122 PH-P. 0 e MV LHe  STK Khéng

o2 4 MSVLHCO462  34(v)122 PH-P. Chap nhan B5qus 0 lees MV LHC  STK Khéng

93 4 MSVLHC0461 34(v)122 PH-P. 0 1888 MSV LHC STK. Khéng

o4 4 MSVLHCO460  34()122 PH-P.. 14 Kythuatsoan thao hop dong kinh t. hap dang.. Théng ke. 0 1898 MSV  LHC  STK Khéng

95 4 MSVLHCD450  34(v)122 PH-P. 15 Kythutsoan thao hop dang kinh t&, hop dng...  Théng k&, 0 1998 MSV LHC STK Khang

% 4 MSVLHCO458  34(v)122 PH-P. 16 K§thustsoan thio hop dang kinh t2, hop déng... Thing ke, 0 1998 MSV  LHC  STK Khang

o7 4 MSVLHCD457  34(V)122 PH-P. 17 Kythustsoan thao hop déng kinh t&, hop déng . Théng k&, 0 1998 Msv LHC STK Khang

% 4 MSVLHC0456 340122 PH-P. 18 Kythudtsoan thao hop dang kinh t2. hop déng... Théng ké. 0 1998 MSV  LHC  STK Khéng

% 4 MSVLHCO485  34(v)122 PH-P. 19 Kthustsoan thao hop dang kinh t5, hop déng... Thng ke, 0 lees MV LHC  STK Khéng
w4 MSVLHCO454  34(v)122 PH-P. 20 Kjthuitsoan thio hop déngkinht hop dbng.. Théng ké. 0 1998 MSV  LHC  STK Khong

S

< >

111332 (133143)

Dengltrang: | 100 5 Xuly 16 Sia Thém vao gié. Ra Excel Thoat

< Truong hep 2: thiét 1ap cho cac dau muc mai sinh
Tai giao dién thém méi dau muc, can bo tich chon thém diéu kién Cho phép yéu

cau, lya chon cac thong tin khac => Kich Luu

Théng tin d3u muc X

Théng tin mé ta
MaTM. 7813
Tacgid MNguyén Thi Van

Nhan d&  Xac [3p quy trinh ¢6ng ngh& san xudt Surimi ti ca M&i va thi nghiém san xudt san phdm mé

Théng tin d&du muc Ky hiéu PLIXG

Mavach |1000000186 e Ban sac
Loai d&umuc | Khéa lusin (sinh vién) v Ky hiéu |664.94 NG 527V

Ke i

Vi tri tam > Cho phép Iuu théng

3M Media Type: | 1Book

4

S6 manh

Lai canh bao

Tinh trang han ché v

Nhép: 200306050000 admin | 200306050000

Xba Luu Thoat

4.6.2 Quan Iy yéu cdu ddt muwen
DPé xem va xir Iy toan bo céc yéu cau dit muon cua ban doc, tai giao dién 1am

viéc KIPOSClient, can bo thyc hién thao tac: Kich chon Lwu théng => Yéu cau
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55! Théng tin ban doc dit muon o X
Bang yéu cAu  Lich sl yéu cdu
Nagy k& hoach mugn
mawame [ ] emewe [ ] Bén o Bloe
Ma N -
¥éu Ban doc Nhan d& vitt poinh Mo t3 This thu ghi chd Lénh
cau
1 Tran Xuan Tinh Nghién cifu bién dang kién tao va | Kho doc Sinhvien | 27-11-2017 | Thi gian di ki€n dén
tinhbe dit gay sinh chan phuc vu xay dung mugn:(27-11-2017:04-12-2017)
» céc cong trinh 1dn ven bign / Phan Ban doc ghi chiliok Tir chdi
Trong Trinh (chi bién) va nhifng
ngui khac(57823)
2 |65 Tran Xuan Tinh Export and Import oracle Data Kho murgn 27-11-2017 | Yéu cau dich danh dau
tinhbe dump(70569) muc:3000038213
Thei gian du kign dén .
muon:(27-11-2017:04-12-2017) THETE
Ban doc ghi chiizok
3 |7 Tran Thi Chiém Con Méo va Chi Chudt Ti Hon Kho tham khao (SDH | 06-12-2017 | Thdi gian du kién dén
chiemtt Gianh cho hoc sinh c&p 1. Tép 1, | ci) mudn: (06-12-2017:07-12-2017)
Con méo méc ket(70481) Ban doc ghi chii:em muén mugn Tir chéi
cuBn nay
v

Can bo c6 thé loc cac thong tin dat muon cua ban doc bang cach két hop céc tiéu
chi: kho, ban doc...

Giao dién quan Iy yéu cau cho phép can bo loc, xem cac thong tin dit muon cua
ban doc, lich str cac yéu cau do. Bong thai cho phép can bo tir chdi cac yéu cau trong
treong hop tai liéu d6 chua thé cho muon.

Dé tir chbi mot yéu cau dat muon, can bo nhap ghi chi (ly do tir chéi) vao yéu

cau dit muon => Kich Tir chdi => Yes

55 Théng tin ban doc dat mugn - o x

Bangyéucdu  Lich sdyéu cau

Ngay k& hoach mugn

Ma Naa b
yéu Ban doc Nhan d& e aa — Thil thu ghi chii Lénh
ciu
3 ™ Trén Thi Chigm Con Méo va Chit Chudt Ti Hon : Gid
chiemtt cho hoc sinh cap 1. Tép 1, Con mé 2-2017)
mac ket(70481) 0 Ban ¢6 chic mudn tir chéi yéu cau nay cda ban doc? in mudn Tir chéi
s |75 Tran Thi chigm KE todn tai chinh : Ly thuyét - Bl 14 I Thei gian nay da cé ban doc khac dat
chiemtt Bai giai / L& Thi Thanh Ha, Nguyen Yes No mug. Trén trong!
Quynh Hoa (ch bign) v& nhifng ngy
khac(29220) T T [mgne(13-12-2017:20-12-2017) T
Ban doc ghi chi:Em rat can tai
liéu nay d& hoan thanh bai tap,
mong thir vién giip 4t
5 |72 Hoang Long Nghién cifu bign dang kién tao va dit | Kho doc Sinhvién  |30-11-2017 | Yéu cau dich danh dau
longtd gdy sinh chan phuc vu xdy dung cic muc:1000028070
cBng trinh Ién ven bién /_Phan Trong Théi gian dy kién d&n - v

4.6.3 Huoéng ddn ban doc diit mwen tai ligu trén Céng thong tin.

Pit muon tai liéu trén Cong thong tin 14 tinh ning cho phép ban doc chu dong
dat muon tai liéu minh can ma khdng can dén tryc tiép thu vién hay gigi han thoi gian
nao.

Dé dat muon tai lidu, ban doc chi can tim kiém minh can trén cng théng tin, sau
d6 chuyén sang tab Dau muc (nhur hinh dudi).

Néu dau myc cua tai liéu cho phép dat muon thi s& hién thi dau hiéu cho ban doc

thiy: s6 ma vach s& cho phép click (mau xanh), Cét gia tri Dt chd sé& hién thi cho
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phép Dit mwon tai li¢u.

THONG TIN BIEU GHI

» Giao trinh

m

Mo ta Marc

1 078156
2 078155
3 078153
4 078152
5 078154

Ky hiéu PL/XG: 004 H6788
Nhan dé: Giéo trinh Tin hoc Mos 2 :

Q4_Kho Mugn

Q4_Kho Mugn
Q12_Kho
Mugn_01

Q12_Kho
Mugn_01

Q12_Kho
Mugn_01

004 H6788

004 H6788

004 H6788

004 H6788

004 H6788

Tai liéu s6(0)

Ban Tinh Thanh
Phan loai sao trang phén

Sach mugn vé
nha

Séach mugn vé
nha

Séach mugn vé
nha

Sach mugn vé
nha

Séach mugn vé
nha

1

Dt chd

Bat mugn tai
lidu

HIENDAI

Sau khi chon chinh xac ddu muc can dat muon, hé thdng sé hién thi ra giao dién sau,

nhan Tiép tuc:

Dat mudgn tai liéu

Ho tén: louis khang

© Ban bat ky

@ Dich danh tai liéu nay 078156, Yéu cdu: 0, S&n sang

Nhan dé: Gido trinh Tin hoc Mos 2 : Microsoft Excel - Microsoft Powerpoint (Tai ban, ¢ hiéu chinh) / Ts.Hoang Tung cht bién...[Va nhifng ngudi khac]

Tiép @6 hé thdng sé& hién thi ra giao dién thdng tin ngay bét dau 1a ngay ma ban doc

yéu cau dat muon va ngay hét han sé 1a ngay hiéu luc cua yéu cau dit muon bi bo

qua. Ban doc can nhap ghi chu dit muon tai liéu ¢ CBTV nam duoc nhu cau va

chuan bij tai liéu cho ban doc.

Luwu y: Khoang ngay bat dau va ngay hét han ban doc s& khong dugc phép tuy chon

ngay, ma quyén thiét 1ap s& do CBTV thiét 1ap trong hé théng (Mdc dinh 14 07 ngay).
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B3t mugn tai liéu

Ho tén: louis khang

Nhan dé: Gido trinh Tin hoc Mos 2 : Microsoft Excel - Microsoft Powerpoint (Tai ban, cé higu chinh) / Ts.Hoang Tung chti bién...[Va nhitng ngusi khac]

Ngay bat dau 16-06-2021 ]
Ngay hét han 23-06-2021 i3]
Ghi cha Em chao ¢6 thi thu, em mudn d&t mugn tai li8u nay a. Sang mai em sé& dén thy vién dé mudn truc tigp tai ligu. Em cam dn cb/|

Buéc cudi cung nhan Chap nhan dé xac nhan viéc dit muon dugc hoan tat.
4.7 Quan ly vao ra thw vién

Quan ly ra vao 1a mot tinh nang tién ich ddi véi thu vién. KIPOS hd tro tinh ning
nay nham gidp can bo thu vién co thé quan ly sé lwong ban doc ra vao ciing nhu dé
dang trong viéc thong ké duoc sé luot ban doc ra vao thu vién theo khoang thoi gian
nhat dinh. Tir 46 nam dwoc héu qua hoat dong caa thu vién dé ¢ phuwong hudng diéu
chinh gidp hoat dong thu vién duoc hiéu qua.

» Cac buéc quan ly vao — ra thw vién:

Trén giao dién phan mém kich chon biéu tuong | 3w giao dién tiép tan hién
thi.

Thiét lap cau hinh

Trudc khi tién hanh vao ra can bo cd thé thiét 1ap cau hinh bang cach:

Kich chon Hé théng = Chon Céu hinh = Giao dién thiét 1ap cau hinh vao ra
hién thi.
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Cai dat
Quy trinh Ché dé kiém tra
() Chikim tra vao [ v&u cdu mét khau
() Chi Kiém tra ra Tu déng duyét qua

(®) Kiémtra vao -ra

Thiét |3p khac

Selugtxem 1 2| Chiphanh | Th vién Trung tam

Thdi gian chdls) |15/%

Chap nhan Bo qua

Quy trinh:
- Chi kiém tra vao: Hé thng chi thiét lap kiém tra thong ké luot ban doc vao

- Chi kiém tra ra: Hé thong chi thiét 1ap kiém tra thong ké luot ban doc ra

- Kiém tra vao- ra: Hé thong thiét 1ap kiém tra thdng ké ca luot ban doc vao — ra
Ché a6 kiém tra:

- Yéu cau mdt khau: Ban doc nhap ma thé va mat khau khi dang ky vao ra
HAm nay: 25-06-2017

Mhap ma ban doc

nganpt

Mhap mat khu

Aac nhan

(Hinh dnh: ban doc phdi nhdp mdt khau vao ra)

- Tw dgng duyét qua: Ban doc chi quet ma thé khong phai nhap mat khau.

Hom nay: 25-06-2017

Nhap ma ban doc
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(Hinh d@nh: tu dong duyét vao ra)

Thiét 1ap khéc

~ S6 ot xem: Sb luot hién thi ban doc gan nhat dang ky vao thu vién trén giao
dién.
- Thoi gian cho: Tinh bang don vi gidy, cho phép thiét 1ap thoi gian giira cac
lan quét ma ti @b sau khi quét ma ban doc

Ping ky vao:
Trén giao dién Lé tan kich chon Quan ly vao ra > Ping ky vao = Giao dién

méi hién thi > Nhap ma ban doc = Enter.

Nhap mé ban doc
— o Ten
Thdi gian vao
Ma ban doc
Ngay sinh
Ngay tvién Ma ti dé
Ngay hét han Bang mudn
Loai ban doc Qua han
Ghicha

Thai gian

Ngay thanh vién Ngay hét han

(Hinh anh: Giao di¢n dang ky vao)

Dang ky ra:
Trén giao dién L& tan kich chon Quan ly vao ra = Ding ky ra > Giao dién

méi hién thi & Nhap ma ban dec = Enter.

BaoCdo Trd Giip

He Théng | Quanlyvaora | Quanlytidé

Théng tin ban doc

Haogfnayla  2017-06-25

Nhap ma ban doc
N Hova Ten
Thai gian vao
Thai gianra
M3 ban doc
Ngay sinh
Ngay tvién Ma w1 do
Ngay héthan Bang muon
Loai ban doc Qua han
Ghichu

Ngay sinh

Ho va Tén M3 ban doc Loai ban doc
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(Hinh anh: Giao di¢n dding ky ra)

Hoic can bo thu vién ciing ¢ thé kich vao biéu tuong trén giao dién

Heé Thing Quanlyvaora Quanlytidd BaoCao Trd Gidp

i+ o | =

| Béng kv vao |[Bdng ki ra | Bdo cdo

B4o cao théng ké:

Pé quan ly va thdng ké sb luot vao ra tai thu vién, nguoi dung truy cap vao dia

chi trang quan tri: http://tenmien/administrator . Tai danh muc trinh don, nguoi dung

Iuva chon Thuw vién => Bao cao => Bao cao vao ra thw vién

Béolcha Chay lai Xustkhdu Trg gidp
© Béo cho bién mye (4) Ban doc dang vao thu vién:
© Béo cio bé sung (4) - -
POEAN PN | oo coc | towbin | lowbmdoc | Nimboc | 10p | Guinmgirn | Hirc
© Béo céo luu théng tai ligu in (20)
© Bio céo luu théng tai ligu s6 (15) 1 449404949 Tran Tinh CBGV
@ Béo céo &n pham nhidu ky (0) 2z oo008 Vi Hueng Giang sV 1-A15KT  Kinh & Du Lich
© Béo cho bn doc (2) 3 000009 Béo Thi Nga sv A1SKT  Kinh 1 Du Lich
© Biio cho thii thir (2) 30 Thi Ngén 1-A1 inh t& Du Lidl
4 000010 Nguyén Thi Kim Ngén sV 1-A15KT  Kinh t& Du Lich
5 000018 Vi Hugng Giang sV 1-A15KT  Kinh & Du Lich
6 000019 a0 Thi Ngin sV 1-A1SKT  Kinh t& Du Lich
7 000020 Nguyén Thi Kim Ngan sV 1-A15KT  Kinh t& Du Lich
8 NTTOS30 Tran Thanh The sV Tai chinh Thac sT
9 NTTO354 Nguy&n Thi C3m Nhung sV D3i hoc
10 NTT080 Nguyén Hiu Ting sV Bai hoc
11 NTT0894 Tran Manh Hing sV Cao ding
12 NTT0898 Tran Thi Thiy Linh sV Bai hoe
13 000004 Trdn Van Thao sV 1-A15KT Kinh & Du Lich
Vg

Can bo thu vién co thé Kich chen tirng béo cdo = Hién thi giao dién céc tiéu
chi loc > Kich chon Chéip nhan.

Bao cao: Lich su vao ra thu vién X
Dat loc ban doc: Dat loc theo kho: -
Loai ban doc: JCan b giang vién - Chi nhanh: o THtcd - v

CJCan b thu vién

CJGido vién THPT Vitrk Okho bao

OKhe Ban dd
CKhe tham khao (SDH ca)

OHoc sinh THPT

O Ban doc ngoai trudng =
Okho muon
Ma ban doc: Ma ban doc OKho thanh Iy o
Nam hec: Nam hoc
Dat loc véo ra:
Ldp: L& - N . :
P P Thai gian vac: Ti ngay (dd/v | B8 Dén ngay (dd/ | 2
Chuyén nganh: Chuyé ant . . .
yenng dyen nganh Thai gian ra: Tl ngay (dd/v | €8 Dén ngay (dd/ | &2

(Hinh anh: Giao dién tiéu chi loc bao cao vao ra)
» LUU Y: Tat ca cac bao cao déu c6 thé xuit ra file Excel
4.8 Quan ly ti do

Quan ly chia khoa ta do gidp can bo thu vién dé dang hon trong viéc kiém soat

50


http://maychu(tenmien)/kiposadmin

tu dd chia khoa khi ban doc téi thu vién.

= Cac budc quan ly ta do
Trén Giao dién kich chon = Quan ly ta dd = Quan ly

Hé Théng  Quan

Iy waora | Quanlytd dd
Mudn chia khoa

3 2
Bang ky mugn Dang ky tra | O Tra chia khoa

Bdo Cao

Trd Gidp

TG do dang s dung (7) Quanly

Thém Sia

Xoa

Ho va Tén M3 ban doc M3 ta do Chi nhanh

s 55133098 G00018 NTU
Cao Thi Thu Thao |58132999 AQ0007 NTU
Wi Thi Trang trangthuvien 20001010 NTU
V@ Thi Trang trangthuvien LO000S
Phung Ngan nganpt 00003 NTU
Vi Thi Trang 14001011 20001011 NTU
Nguy&n Hong Vinh | 111111 AD0004 NTU

Thdi gian mudn
12/06/2017 08:43:33
12/06/2017 08:43:55
23/05/2017 15:56:30
22/06/2017 15-12:59
23/06/2017 15:24:40
01/06/2017 17-12:58
21/06/2017 09:03:37

(Hinh anh: Giao dién quan Iy ti do)

HIENDAI

Trén giao dién hién thi mac dinh Ta d6 dang duoc si dung. Hé théng hd tro tinh

nang: Tim kiém, Thém, Siza, X6a va nhdp khdu cac thong tin ta do.

Tim kiém

C6 thé gd tryuc tiép Ma ta dd > Tim

M& ta do |

| Tim Loc

Hoac kich chon Loc = Hién thi Giao dién loc

Thém méi ti do

Tim ki€m chia khoa td d5 *

Ma& to did Tinh trang

| | |Téca ~
Tatca

Mhdm td dé Khéng bi khaa
Bi khi

] Lol ErEETT—

[] Ngan L17 Chuia 51 dung

[] Mgan L18

[] Ngan L5

[ Sach TV Tinh

[JTam

[]Taoz v

Clear OK Cancel

Kich chon Thém trén giao dién - Lua chon tiéu chi loc > OK
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Théng tin ta dd (55)

Y
M3 ta dd Loai ta dd Chi nhanh Trang thdj Ghi chd
O
Bang ky ti d& X
Mt dié ‘ ‘
Loai th “ \,‘
Chinhdnh | Thu vién Trung tam w

Trang thai Cho phép
Ghi chd

OK Cancel

Sira thong tin ti do
Kich chon T d6 can sitra thong tin > Sira = Thay doi théng tin > OK

Théng tin ta dd (55)

Mswda| || Tim Loc Thém Sua Xoa
/

Mitadd Loaitudd  Chi Trang thai S thong tin i
A00003 Ty INTU
[ | 00003 L8-HopL NTU Mati d5 | NITHE |
A00004 Ta A Loait1d8 [Lg-HapL |
A00005 TaA NTU | Chinhanh | Thu vién Trung tdm ~
AD000G Ta A NTU Trang théi [7] Cho phép i
A00007 Tu A NTU — m
. "EMU T ke higu L I
A00009 Tu A NTU
BO0004 TuB NTU
AD0010 TaA NTU
A00011 TuA NTU
A00012 ToA NTU
OK Cancel
AD0013 Ta A NTU

X6a tii do

Kich chon T dé can x6a > X6a = Heé thong dua ra canh bdo > Kich chon OK
dé xoa tu do.

Nhdp khdu thong tin ti do tir Excel

Trén Giao dién kich chon Nhap = Hién thi giao dién nhap khau = Chon ngudn

file Excel va cac Tiéu chi trong ing = Kich chon Nhap
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Théng tin ta do (55)

» ]
Dang ky muon Dang kytré | Quanly Bao cdo

vatoas[ | Tm || Loc Thém

Sia

Xéa

Mawdd Loai

tu dd Chi nhanh

Trang thai  Ghi chi

85 Nhap khdu dir ligu

| O

- o x

Teép Excel
Sheet Sheetls

Thitlap
Barcode

WM& phin loai
M3 chinhanh
Trnh trang
Ghichd

O Ghi dénéu iting m&

Ci\Users\PHUNGNGAN NGANPT\De ]

® B5 quanéutringma

Nhao Thost

(Hinh dnh: Giao dién nhdp khau file Excel)

Pang ky muon chia khoa:

Trén Giao dién L& tan kich chon = Quan ly ti d6 >Muon chia khéa > Nhap
théng tin M& ban doc va Ma chia khoa.

He Théng  Quanljvaora

» ]
Dang ky muon Bang kytrd | Qu

Mudn chia khéa

Hém nay la 250&2017/

Nhap ma ban doc

M& chia khéa

00004

Quén Iy tidd | Bao Cao  Trd Giip
Muign chia khoa
Tra chia khoa

Quan ly

ban doc

Danh sach muon

| Ma giao dich

Kiém tra théng tin ban doc

Ho va Tén
M4 ban doc
Ngay sinh
Ngay t.vién
Ngay hét han

Loai ban doc

Ghi chua

Phang Ngan
nganpt
24-10-1992
23-06-2017
23-06-2021

Can bd giang vién

Thdi gian mugn

Ghi chd

00003

Tuo3

6/23/2017 3:24:40 PM

Tadd sv

00004

Tuo3

6/24/2017 10:26:34 AM

(Hinh anh:

Giao dién muon chia khéa)

DPiing kv tra chia khoa ta do:

Trén Giao dién L& tan kich chon > Quan ly ta @ >Tra chia khéa > Nhap
théng tin Ma chia khoa.
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He Théng Quanlyvaora | Quanlytidd | BaoCdo  Trd Gidp

v Mugn chia khoa
Ding ky mugn Dang kytra | Qu
Tra chia khéa

Homnayla 25-08-2017

Quanly

Kiém tra théng tin ban doc
M43 chia khoa
HovaTén Phing Ngan
Ma ban doc  Nnganpt

Ngay sinh 24-10-1992

Ngaytvien  23-06-2017
Ngay héthan  23-06-2021
Loaiban doc  Cén b giang vién

Ghi chu

Tra thanh cong

Théng tin ti d6

| Ma giao dich

Ma ta do Mo ta Thdi gian muon Thdi gian tra Ghi chd
00003 Ta 03 6/23/2017 3:24:40 PM T db sv
00004 Tu 03 6/24/2017 10:26:34 AM | 6/25/2017 10:19:35 AM

B4o cao théng ké quan Iy ta do:

Dé quan ly va théng ké s luot diang ky muon ta do tai thu vién, ngudi ding truy

cap vao dia chi trang quan tri: http://tenmien/administrator . Tai danh muc trinh don,

ngudi dung lya chon Thur vién => Bio cdo => Béo cdo muon tra ta dd

+ e

Bdo céo Chay lai  Xudt khdu Trg giap
© Bido cdo bién muc (4) Tu d6 dang duge mugn:
© Bio céo luu théng tai lidu in (20)
© Béo céo luu théng tai ligu 56 (15) 1 tinhtx123 Tran Xuan Tinh Can bg gidngvién  Ldp cdng nghé phin meém C
© Béo cdo &n phim nhigu ky (0) 2 hoangmanhhuc  hoang manh Cén b thu vign
© Bio cdo ban doc (2) N I HO iwh
© Béo céo thil thu (2) 3 NTT0894 Tran Manh Hing SV chinh quy
© Béo cdo dau muc thanh I (2) 4 8888EE Tran Hoa Can b giang vién

0 Bdo'cho v ra thnt vig | 8] 5 000006 D4 Thi Binh SV chinh quy 1-AISKT  Ki

@ Bdo cho mugn tra td da (5)
B Tu dd dang dugic mugn
[ Lich sir mugn trd 10 dd 7 000008 Vi Hudng Giang SV chinh quy 1-A15KT  Ki
B Lich sir mugn trd td dd theo loai

& 000007 Nguyén Thi Huong Giang SV chinh quy 1-A1SKT K

L 8 000009 Dio Thi Ngan SV chinh quy 1-A15KT  Ki

ban doc cét ngay -
B Lich sif mugn trd 10 d6 theo loai 9 000010 Nguyén Thi Kim Ngan SV chinh quy 1-A1SKT  Ki
10 000017 Mguyén Thi Hudng Giang SV chinh quy 1-A15KT  Ki
B Lich sif muign tr td d@ theo ban . P 3
11 000018 Vi Hudng Giang SV chinh quy 1-AISKT  Ki

doc

(Hinh @nh: Giao di¢n Bao cao)

Pé xem chi tiét tirng bao cao:

nhan.

54


http://maychu(tenmien)/kiposadmin

HIENDAI

Loai ban doc:

M3 ban doc:

Nam hoc:

Lép:

Chuyén nganh:

Dét loc ban doc:

Béo céo: Tu dé dang dugc mu'gn

D cCan bo giang vien
(Cén bo thu vien

[ Gido vién THPT
[JHoc sinh THPT

JBan doc ngoai trudng
M3 ban doc

Nam hoc

Lép

Chuy&n nganh

Dét loc giao dich mugn tra ta d6:

Ma ta do: M& t0 do

Ngay mugn: T ngay (dd/M

P&t loc theo kho:

Chi nhénh: --- Tt cd ---
Vit Okho béo
CKho Ban da

1 Dén ngay (dd/

[CJKho tham khao (SDH c)

(O Kho mugn

JKho thanh Iy

Chép nhén

(Hinh anh: Giao dién tiéu chi loc bdo cdo muon tii do)

> LU'U Y: Tat ca cac bao cao déu co thé xuat ra file Excel

s}
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